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1. O0mue moJ10KeHNs
1.1. Hacrosimass MHCTpyKIHsI 1O JETONPOU3BOACTBY B IIKOJE pa3paboTaHa B COOTBETCTBHH C
®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 "O6 obpazoBanuu B Poccuiickoit denepanun" B
JNEeUCTBYOIIEH penakiuu, cratberd 22 TpymoBoro kojaekca Poccuiickoii ®enepanuu, 'OCT P
7.0.97-2016 «Cucrema cranmaptoB 1o uHpopManuu, OUOTMOTEUHOMY U H3AATEIBCKOMY JIEINy,
«OpranuzaioHHO-pacnopsAUTeNbHas JoKyMeHTalus. TpeboBanus Kk 0pOpMIEHUIO TOKYMEHTOBY,
MeToauyecKMMH PEKOMEHJAlUAMU 10 padoTe ¢ JOKYMEHTaMH B 00I11e00pa30BaTeIbHBIX
opranuzanusax (ITuceMo MunncrepcrBa obpazoBanus Poccuiickoit @eaepannu ot 20.12.2000 No
03-51/64), a Taxke YcraBoM 00I11€00pa30BaTeIbHON OPraHU3allMd U JPYTHMH HOPMATHBHBIMU
mpaBoBbIMH  akTamMu  Poccuiickoit ~ ®enepanuu, — perIaMEHTUPYIOLIUMHU  JESITEIbHOCTH
00111€00pa30BaTEILHBIX OpPraHU3aIHHA.
1.2. Mannas Muctpykuus mo aenomnpousBoiactBy B MAOY CIHI Ne 115 (mamee - MHCTpyKIms)
o0O3HayaeT TMpaBHWja TOATOTOBKM M OGOpPMIIEHUS JOKYMEHTOB B 00mIe00pazoBaTeIbHON
OpraHu3alyy, OINpeAeNsieT CTaHAapThl OQOPMIICHHS PEKBU3UTOB, OJAHKOB JOKYMEHTOB,
COCTaBJICHUS TIPUKA30B, MMOJIOKEHUH HHCTPYKIUI, a TAK)KE periIaMeHTHpPYeT (OpMHUPOBAaHUE AET U
UX TEeKylllee XpaHEeHHe, MOATOTOBKY JOKYMEHTOB U JIel K Mepefaue Ha apXUBHOE XpaHEHHE B
001eo0pa3oBaTeIbHON OpTaHU3aIIH.
1.3. MHCTpyKIMS 1O AETONMPOU3BOACTBY pa3paboTaHa B LEISIX YCTAaHOBICHUS €IUHBIX TPeOOBaHUMN
K IOJArOTOBKE, O0pabOTKe, XpAaHEHUI0 M HCIOJb30BAaHUIO OOPa3yIOIIUXCS B JAESITEIbHOCTU
o0mieo0pa3oBaTeabHOM OpraHuM3alud M TOCTYMAIIMX B IIKOJIY JOKYMEHTOB, a Takke
COBEPIICHCTBOBAHMS W TOBBIIICHUA Y(PPEKTHBHOCTH AEIOMPOU3BOICTBA 00IIE00pa30BaTeIbHON
OpraHH3aIliH.
1.4. Tlonoxenus WHCTpyKUMM paclpOCTpPaHSIOTCS Ha OpraHu3anuio padboTel € JAOKYMEHTaMu
HE3aBHCUMO OT BHJA HOCHUTEJS, B TOM 4YHCJIE C OJJIEKTPOHHBIMH JOKYMEHTaMH, BKIIOYas
MOJITOTOBKY, OOpa0OTKy, XpaHEHWE U HCIHOIb30BAHUE JOKYMEHTOB, OCYIIECTBISIEMBIMH C
MOMOIIBI0 HH(POPMAIIMOHHBIX TEXHOJIOTHH.
1.5. Opranuzanuio, METOAMYECKOE PYKOBOJCTBO, COBEPIICHCTBOBAHUE JEJIONPOU3BOJACTBA U
KOHTpPOJIb 32 COOJII0/IeHueM HacTosield MHCTPYKIMK B IIKOJE OCYIIECTBIISET OTBETCTBEHHBIHN 3a
BEJICHUE JIEIOIPOU3BOJICTBA.
16. IlpaBa u o0s3aHHOCTH paOOTHUKOB, OCYIIECTBISAIOMIMX paboTy ¢ JAOKyMEHTaMH B
CTPYKTYpPHBIX  MOJpa3JelIeHusx  oOmeo0pa3oBaTeIbHOM  OpraHu3allid,  yCTaHaBIUBAIOTCS
JOJPKHOCTHBIMU MHCTPYKLHUSAMH UM IPUKA30M AUPEKTOPA.
1.7. Cenenusi, coaepxaiiuecss B JOKYMEHTaX, MOTYT OBbITh MCIIOJNb30BaHbl TOJBKO B pabouMx
LEeJIAX B COOTBETCTBUU C MOJHOMOYMSIMM pabOTHHKA, padoTaroliero ¢ JokymMeHTamu. Paborta c
JIOKYMEHTaMHU BHE IOMEIIEHUH IIKOJbl He Jomyckaercs. [Ipu yrpaTe HOKYMEHTOB MpPOBOJIUTCS
ciry>keOHasl IpoBEpKa.
1.8. Tlpu yxome B OTIyCK, IepeBoje (NepeMemeHnun) 1o pabdoTe WM B CIydae yBOJIbHCHHS
paOOTHHK 00s3aH TepefaTh BCE HAXOJIIMECS Yy HEro JOKYMEHThl HHOMY paOOTHHKY,
omnpeieIEHHOMY B COOTBETCTBUM C YKa3aHHEM HEMOCPEACTBEHHOI'O PYKOBOAMTENS YBOJIbHSIEMOTO,
YXOJSIIEro B OTHYCK MJIM NEPeBOAIIEerocs (MepeMeraeMoro) mo pabore paboTHHKA.
1.9. UncTpykuus oOs3aTeNbHa sl COOMOACHUS BCeMH paOOTHUKAMHU MIKOJIBI. BHOBb MpHUHSATHIE HA
paboTy pabOTHHUKH, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOAWUT BEJCHHUE IOKYMEHTAIUH, B
Te4eHHe TpEX pabouux JHEH co JHS U3JAaHMs MPUKa3a O HA3HAYEHUU Ha JTOJKHOCTh JOJIKHBI OBITH
03HAaKOMJIEHBI ¢ HacTosAled MHCTpyKInei noa noAanucsk.

2. I[IpaBu/1a noaAroToBKU U 0opMiIeHHUs TIOKYMEHTOB
21. B ACATCIIBHOCTH IIKOJIBI CO3Aa€TCA KOMILICKC OpraHUu3allMOHHO-PACTIOPAAUTCIBHBIX
JOKYMEHTOB: MpPUKa3bl, MMOJIOKEHU, TPaBUIIa, HHCTPYKIIUU, PETIaMEHThI; MPOTOKOJBI 3aceJaHuN
(COBGHIaTeJ'IBHBIX, KOOpPAWHAIIMOHHBIX, OJOKCICPTHBIX W Ap. OpFaHOB), aKTbl, AaHAJIUMTHYCCKHEC
CNpaBKH, JOKJIAJHbIE W CIy)XeOHbIe 3alMCKH, JOTOBOPHI (KOHTPAKThI, COTJAICHMS), JeoBast
(cmyxeOHast) TepenucKka W JAp., COCTABISIOTCS W OGOPMIISIOTCS CICIHAIBbHBIE JTOKYMEHTHI,
CBSI3aHHBIE C  IUIAHUPOBaHMEM  OOpa30BaTENIbHOW  JEATENbHOCTH U OCYIIECTBICHUEM



XO3SIUCTBEHHBIX ~MEPONPHUATHH, BEACHUEM Y4eOHO-TIeNarorn4eckoro ydera, OpraHu3aluen
JIEIOTIPON3BO/ICTBA 00111€00pa30BaTEIPHOM OpraHu3aIui, 00ecIeueHneM OyXTaJITepCKOTO y4eTa.
2.2. JIOKyMEHTBI MOTYT CO3/1aBaThCsi Ha OYMaKHOM HOCHTEIE W B JJIGKTPOHHOU ¢opme ¢
COOJTIOZICHUEM YCTaHOBJIEHHBIX NMpaBui oQOpMIICHUS JOKyMEeHTOB. [Ipu cozmaHum JOKyMeHTa Ha
IBYX U O0Jiee CTpaHHIIaX BTOPYIO U MOCIEAYIOLINE CTPAHUIIBI HYMEPYIOT.

2.3. Homepa cTpaHuI] MPOCTABISAIOTCA MOCEPEIHE BEPXHEro MOJs JOKYMEHTa Ha PAacCTOSHUM HE
MeHee 10 MM oT BepxHero kpas Jjucra. JlomyckaeTrcs CO3J4aHHME JIOKYMEHTOB Ha JIMLEBOM U
00OpOTHOM CTOPOHAX JIUCTA.

2.4. Ilpu 1BYCTOPOHHEM CO3JaHUU TOKYMEHTOB IIUPUHA JICBOTO IOJISI HA JIMIIEBOM CTOPOHE JTUCTa
Y TIPAaBOro MOJIsi HA 0OOPOTHOM CTOPOHE JIMCTA TOJKHBI OBITH PaBHBI.

3. PekBH3UTHI JOKYMEHTOB

3.1. Jlnsg pekBU3UTOB JOKYMEHTOB, CO3JaBacMbIX B OO0IEOOpa30BaTEIbHONW OpPTraHU3AIINH,
yCTaHABIIMBAIOTCS TpaBuia u TpedoBanus B coorBeTcTBUU ¢ [[OCT P 7.0.97-2016.
3.2. CocTaB peKBU3UTOB KOHKPETHOTO JOKYMEHTA OINPEAEISETCS €r0 BUIOM M Ha3HAUYCHUEM.
3.3. Ilpu moaroroBke u OQOPMICHHH JOKYMEHTOB B IIKOJE HCIOIB3YIOTCS CIEAYIOIINE
PEKBH3UTHI:

e KOI OPMBI IOKYMEHTA;

e HAWMCHOBAHHUE IIKOJIbI;

e CIPaBOYHBIC JJAHHBIE O IIKOJIC;

e HAaWMCHOBAHHE BHJIA JIOKYMCHTA;

e JlaTa IOKyMEHTA,

e PETUCTPANMOHHBIA HOMEpP JIOKYMCHTA;

e CCBUIKA Ha PETUCTPAIIMOHHBIA HOMED U JIaTy JIOKYMECHTA,

e MECTO COCTABJICHHS (M3JaHUs1) JOKYMEHTA;

e ajpecar;

e Tpu( YTBEPXKICHUS JTOKYMCHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT JIOKYMCHTA,

e OTMETKa O NMPUJIOKEHUH,

e rpu coriacoBaHus JOKYMEHTa;

e BU33;

e  TIOJIIUCH;

e OTMETKa 00 3JIEKTPOHHOU MOANUCH;

e TICYATH;

e OTMETKa 00 HCIIOJIHUTEIE;

e OTMETKA O 3aBEPCHHH KOITHH;

e OTMETKa O MOCTYIJICHUH IOKYMEHTA;

e PE3OIIONHSI.

4. BJIaHKM 1OKYMEHTOB

4.1. JIokyMeHTBI, co3/1aBaeMble B 00111€00pa30BaTeIbHON OpraHn3aluy, opopMIISIOTCS Ha OJlaHKaX,
M3TOTOBJICHHBIX HA CTAaHAAPTHBIX JincTax Oymaru ¢popmaroB A4 (210x297 mm) u AS (148x210 mm).
OtnenbHble BUABI JOKYMEHTOB (TaOJMIIBI, CXEMBI, CMETBI) JIONyCKaerca O(QOpMIATh C
ucnonb3oBanueM ¢opmata A3 (420x297mm). JIOKYMEHTBI, COCTaBISIOLIME BHYTPEHHIOIO
NepenucKy, oQOpMIISIOTCS Ha CTAaHAAPTHBIX JucTax Oymaru ¢opmara A4 (210x297 mm) 6e3
UCIOJIb30BaHUs OJaHKOB.
4.2. Kaxxaplit TUCT HOKyMeHTa, oopMIIeHHBIH Ha OjaHke Wiu 0e3 Hero, JOJKeH MMETh MOJs He
MeHee:

o 20 MM - meBoOE;

e 10 mm - mpaBoe;

e 20 MM - BepxHee;



e 20 MM - HUXKHEE.
4.3. JlokyMeHThI JUIUTENbHBIX (CBbImE 10 JIeT) CpOKOB XpaHEHHs JOJDKHBI UMETh JIEBOE TOJIe HE
MeHee 30 MMm.
4.4. Buapl 61aHKOB JOKYMEHTOB, IPUMEHSIEMbIX B LIKOJIE:

e 00U OJIaHK;

e 0JaHK MMHCHMA;

e ONaHK KOHKPETHOTO BHAAa JOKyMeHTa (OJlaHK MpHKa3a, OJaHK pacHopsDKeHHs, OJaHK

MPOTOKOJIA U JIp.)

4.5. OO6pa3npl pa3paOOTaHHBIX M TPUMEHSEMBIX B IIKOJE OJIAHKOB TIOJUICKAT BKJIIOYCHUIO B
MHCTPYKLHIO T10 JIEJIONPOU3BOJICTBY 00111€00pa30BaTEIbHON OpraHU3aliK B KaUeCTBE MPHIIOKEHUN
(mpunoxenue 2 Ha 7 JIUCTax).

5. llpuxa3spl
5.1. Ilpukazamu odopmIstOTCS pELIEHUS 10 ONEPAaTUBHBIM, OPraHU3alUOHHBIM, YUEOHBIM,
KaJpOBBIM (TIpHIIOKeHHE 3 Ha 3 JIMCTaX) M JPYTUM BOIIPOCaM pabOThI IIKOJIBI.
5.2. TlpoekThl NpPUKA30B TOTOBST OTBETCTBEHHbIE HCIOJIHUTEIN HA OCHOBAHUU IOPYYCHUU
JUPEKTOpa, ero 3amectuteniell. [IpoekThl MpUKa30B MO JIUYHOMY COCTaBY T'OTOBHUT CIELHUAIUCT IO
KaJlpam.
5.3. B mpukasax TEKCT u3naraercs ot nepBoro juna equactBennoro uncia («[IPUKA3BIBAIOy).
5.4. Tekct mpukasa MOXKET COCTOATH M3 JBYX 4YacTeil: KOHCTatupyromed (mpeamOyinbl) u
pacropsIUTEIbHOM.
5.5. B koHcTatupymomield dYacTh KpaTKO U3JAraloTcs [enu U 3agadd, (akTbl UM COOBITHS,
MOCITYKUBIIIME OCHOBAaHUEM JJisi u3JaHus npuka3za. OHa MOXKET HauMHAThCs ciaoBamu "B memsx",
"B coorBerctBun", "Bo ucnonnenue", u T.4. Eciu mpukaz u3gaercs Ha OCHOBAHHUU JIPYrOro
JIOKYMEHTA, TO B KOHCTATUPYIOIEN YacTH yKa3bIBAETCsI HANMEHOBAHUE 3TOT0 IOKYMEHTA, €ro Aara,
HOMep u 3aroyioBok. [IpeamOyna B mpoekTax mpuka3oB 3aBepinaetcs cioBoM «[IPUKA3BIBAIOy,
KOTOpOE [1€YaTaeTCs 3arjlaBHbIMU OYKBaMH.
5.6. PacnopsnuTenbHas 4acTh JOJDKHA COJIEPIKATh MEPEUYUCIICHUE MPEINUChIBAEMbIX JIEHCTBHM ¢
YKa3aHUEM UCIHOJHUTEN KaXAO0ro ACHCTBUS M, NMPU HEOOXOAMMOCTH, CPOKOB HCIIOJHEHHMS.
PacniopsimutenbHas 4acTh JENUTCS HA MYHKTHI U MOJIMYHKTBI, KOTOPbIE HYMEPYIOTCS apaOCKUMU
uuppamu. [IeficTBUS OJHOPOJHOTO XapaKTepa MOTYT ObITh IEPEYUCIIEHBI B OJHOM ITYHKTE.
5.7. B kadecTBe HCIHONHUTENEW YKa3bIBAIOTCS 3aMECTUTENN AUPEKTOpa, MpelacedaTeNu WIn
PYKOBOJUTENN pabouux rpynn (KOMHUCCUit).
5.8. Ecnu mpukas u3MeHsieT paHee U3JaHHbIA JOKYMEHT (MIYHKThI IOKYMEHTa), TO OJWH U3 ITYHKTOB
pacnopsAMTEIbHON YaCTH TEKCTa JIOJDKEH COJIEPHKATh CChUIKY Ha M3MEHSEMbIN JOKYMEHT (ITyHKTBI
JOKYMEHTA) C YKa3aHHUEM €ro JaThl, HOMepa U 3arojoBKa.
5.9. Ecnu mpuka3 OTMEHSET JCHCTBHE paHee W3JaHHOTO JOKyMeHTa (TYHKTOB JIOKYMEHTa) C
ONpEeNEICHHON aThl, TO OAUH U3 IIYHKTOB PaCHOpPSAUTENIBHON YaCTH TEKCTa JOJKEH HaYMHATHCA
cinoBamu "llpu3HaTh yTpaTUBLIMM cuiy...", ajgee yKa3blBaThCs /aTa, HOMEP U 3aroJIOBOK paHee
W3JIaHHOTO JIOKyMEHTa (MyHKTa JOKYMEHTA), a TaKXke JaTa, ¢ KOTOPOil OTMEHSETCS ero ACHCTBHE.
Ecnu nata He yka3zaHa, TO JAelCTBHE paHee H3JIAHHOTO JOKYMEHTa (IyHKThl JOKYMEHTA)
OTMEHSIETCS C AAaThl U3/1aHUsI HOBOTO MPHUKa3a.
5.10. Ecnm npuka3 oTMEHsIET paHee U3AaHHBIA JOKYMEHT C MOMEHTA U3JJaHHs, TO OJMH U3 TyHKTOB
pacnopsiAMTENIbHOM YacTH TEKCTa JOJDKEH HauuHaThCcsl cioBamMu "OTMEHUTH..." W yKa3bIBaThCS
JaTa, HOMEp U 3aroJIOBOK paHee U3JIaHHOTO IOKYMEHTA.
5.11. Ecnu mpuka3 mpeanoyiaraeTcs BBECTH B JICHCTBUE HE ¢ MOMEHTA €ro M3JIaHus, HEOOXOAHUMO
yKa3aTb CPOK BBEIEHUs €ro B Jaerncreue. [locnenHuil MyHKT pacnopsiIUTENIbHOM YacTH MOYKET
COJIEP/KaTh CBEACHMS O JOJDKHOCTHOM JIMIE, HA KOTOPOE BO3JIAracTcsl KOHTPOJIb 33 UCIOJHEHUEM
MpuKasa.
5.13. Tlpuka3pl MOAMKUCHIBAIOTCS TOJIBKO JHPEKTOPOM 00IIe00pa3oBaTeNbHON OpraHU3aliy WA
PpabOTHUKOM, UCIIOJIHSAIOIIUM €TI0 00S3aHHOCTH.



5.14. OTBeTCTBEHHOCTH 3a OOecreueHHEe CBOEBPEMEHHONW M KaueCTBEHHOM MOJATOTOBKH NPOEKTOB
IIPUKA30B M MX COIVIACOBAHUE C 3aWHTEPECOBAHHBIMU PAOOTHUKAMH U OpraHU3aLMsIMH HECYT
aBTOpBI [IPOEKTA MIPUKA3a.

5.15. PerucrpannoHHble HOMepa NPUCBAMBAIOTCA IPUKa3aM IO MOPSJKY HOMEPOB B Ipejenax
KaJICHJapHOr'0 roja.

5.16. /lata perucrpaunu npuKasa sBseTCs 1aTON ero noAnuCaHus.

6. IlpaBunJjia, No10KeHUs, HHCTPYKIUH
6.1. I[IpaBuia — HOPMATHUBHBIA aKT, ONPEACISIONINNA MOPSAIOK KaKOTo-TH0O0 BHA JACSATEIBHOCTH,
YCTAaHABJIMBAIOIINN WIH 3alIPEIAIOIINAN ONPEACICHHOE TOBEACHHUE.
6.2. IlonoxeHne — HOPMATUBHBIN aKT, JETAILHO PETJIAMEHTUPYIOLIUHI MTPABOBOM CTATyC, MOPSIOK
OpraHu3alyM U NPOLENYpY KaKOro-a1u0o BUJIa 1A TEIbHOCTH.
6.3. MHCTpYKIMSI — HOPMAaTHBHBIM aKT, M3JaBa€MbIi B LENAX PA3bACHEHHS M OINpPEIEICHUs
Hopsiika MPUMEHEHHUs COOTBETCTBYIOLIET0 HOPMATUBHOI'O akTa JMOO C LENbI0 YKa3aHUsS HOPM O
Croco0ax BBIMOJTHEHUS OTPECIICHHBIX ONepaIyii (IeiCcTBHiA).
6.4. [IpaBuna, Mos0KeHMsI, UHCTPYKLMU U JPyrue HOPMAaTHUBHbIE JIOKAJIIbHBIE aKThl IPUHUMAIOTCS B
cootBeTcTBUM ¢ YcTtaBom MAOY CIII Ne 115 u yrBepxiat0TCs JUPEKTOPOM.
6.5. IlopsAOK MOATOTOBKM MPOEKTOB IMPaBHJI, MOJIOXKEHUS, MHCTPYKLMM COOTBETCTBYET OOLIEMY
MOPSIIKY MOATOTOBKH MPOEKTOB MPUKA30B 00111e00pa30BaTeIbHON OpraHu3aIiy.
6.6. TekcT mpoekTa IOJIOKEHUs, MPaBWJ, MHCTPYKLMHU II€YaTaeTcss Ha YUCTOM JHcTe Oymaru
¢dbopmata A4.
6.7. OTIMYUTENbHBIMU XapAKTEPUCTUKAMU TEKCTOB MPABHJI, T0JIOKEHUS, UHCTPYKIMU ABIISFOTCS:

e TOYHOCTb MPUMEHSAEMBIX (POPMYITUPOBOK O€3 MCIOIB30BAHUS CJIOB U HMOHATHUN, UMEIOLIUX
MHO>KECTBEHHBIN CMBICIT;

e HCIOJB30BaHUE KOPOTKHUX IMPEAJIOKEHNUN, OOLIENPUHATHIX BBIPAKEHUNH U CBSI30K, IpH
HE00XOAUMOCTH - MPE/IBAPUTEIbHOE ONPEEICHHE UCIIOIb3YEMbIX MOHATHH, COKpaIleHUH,
ab0peBHaryp;

e OIMCAaHHME BCEX BO3MOXKHBIX BapMaHTOB COOBITHM M COOTBETCTBYIOIIUX MM BAapUAHTOB
JeWCTBUH, T.€. MOJHOTA MPECTaBICHIS HH(OPMAIINH;

e CTPYKTYpPUPOBAHHOCTb TEKCTa C LEJIbI0 JIOCTHIKEHUS HAWIydlIe I0CIEeI0BaTEILHOCTH
U3JI0’KEHUSl MaTepuana;

e MMHHMH3AIUS TEKCTa C MOMOINBIO MPUMEHEHUs 0000IeHui (0030pOB MpeanosaraeMbix
JCWCTBUI) U IPUMEHCHHUE MEPEUNCIICHHUH (33124, STAalOB, YCIOBHU U T.]1.).

6.8. B 3aBHCHMOCTH OT CIIO)KHOCTH U 00beMa pa3pabaThIBAEMBIX MPABUII, OJOKEHUS, HHCTPYKLIUU
- TEKCT JOKYMEHTa JEJIUTCSA Ha TJaBbl, IIYHKTHl U MOANYHKTHL. [J1aBbl TOJKHBI UMETh Ha3BaHUS.
Hymepanus npousBoautcs apabckumu nudppamu.

7. IIpoToxo.i 3aceganusi (COBeIIAHMS)
7.1. I[IpoTokosn — NOKYMEHT, B KOTOPOM (PUKCHpYETCs XOJ 0OCYXJIEHHS BOINPOCOB U MPUHATHUSA
peleHui Ha coOpaHMsIX, COBELaHUAX, KOH(EPEHIMAX U 3aCeJaHHUsIX KOJUIErHaIbHbIX OPIaHOB.
7.2. Tlporokon 3acemanHusi (CoBelIaHus) - (manee - MPOTOKON) odopMisieTcss Ha YUCTOM JIHCTE
Oymaru gopmara A4.
7.3. PexBu3HuT - "TeKCT JOKyMeHTa". PEKBU3UT COCTOUT M3 JBYX YacTeii: BBOJHOW U OCHOBHOM.
7.4. Bo BBOmHOW yacTW  yKa3bplBAlOTCA  WHUNMANBL,  (GaMUIMM U JOJDKHOCTH
Mpe/iceaaTeNbCTBYIONIET0, CEKpeTapsl, MPUCYTCTBOBABIINX HA 3acelaHuu U, IPpU HEOOXOAMMOCTH,
JIMIL, IPUTJIAIIEHHBIX HA 3acejaHue (COBEIaHue).
7.5. BBomgHas uYacTh TPOTOKONA 3aKaHYMBACTCS TIEPEUYHEM pPACCMATPHUBACMBIX BOIPOCOB,
MEPEeYUCICHHBIX B TOPSAKE WX 3HAYUMOCTH C YKa3aHHEM JIOKJIAJAUUMKa 10 KaKAOMY
paccMarpuBaeMoMy Bompocy. Bomnpockr hopmynupyrores ¢ npeaiorom "O" ("O6"), mewararoTcs oT
TPaHUIIBI JIEBOTO MOJISI U HYyMEPYIOTCS apaOCKUMU [ (ppamH.
7.6. OcHOBHasi 4YacTh MPOTOKOJA COCTOWUT M3 Pa3feiioB, COOTBETCTBYIOIIUX PacCMaTPUBACMBIM
BOIPOCaM M UX HyMEpalHH.



7.7. TekcT MNpOTOKOJIa M3JaraeTcsi OT TPEThEro JHIla MHOKEeCTBEHHoro uwcna ("ciymanu'",
"BpicTynuin", "mocranoBuan", "pemmnun').

7.8. TIpoTOKON MOAMKMCHIBACTCS JIUIIOM, MPEACEIATEIILCTBOBABIINM Ha 3aceaHuU (COBEIIAHUH), U
cekperapém 3acenanus (COBEIIaHu).

7.9. Tlpu OTCYTCTBHHM ceKpeTapsl 3aceJaHus, B TOM 4YHCIE TNPU TPOBEACHUHU OICPATUBHBIX
COBEILAHUH, TOMYCKAaeTCs MOAMMCaHNE MPOTOKOJIA TOJIBKO MPEICEAATEIbCTBYIOIINM.

7.10. Tekct mpoTOKONA JODKEH OBITH MOATOTOBJICH HE MO3JHEE TPEX IHEH cOo JHA 3aceJaHusl.
[IpoeKkTbl  COOTBETCTBYIOIIMX IYHKTOB TPOTOKOJA BU3UPYIOTCA  JOKHOCTHBIM  JIMIIOM
OTBETCTBEHHBIM 32 IMOATOTOBKY.

7.11. Jlata mpOTOKOJIa TOKHA COOTBETCTBOBATH JTHIO MPOBEJCHUS COBEIAHUS (3aCeIaHMmsl).

7.12. Komuu TPOTOKOJIOB PACCHUIAIOTCS 3aMHTEPECOBAHHBIM OPTaHU3AIMSIM H JOKHOCTHBIM
JUIAaM B COOTBETCTBUU C yKas3aTelleM pAacChUIKH, KOTOPBIA COCTaBJISIET CEKpeTapb 3acelaHMHs
(coBemanus).

8. [lnan

8.1. [man — MOKyMEHT, yCTaHABJIMBAOIIUI IMEPEUCHh HAMEUYECHHBIX K BBIITOJTHEHHUIO MEPOTIPUSITHIA,
WX MOCIIeIOBATEIBHOCTD, 00BEM, CPOKH, OTBETCTBEHHBIX MCTIOJTHUTEIICH.
8.2. Ilman odopmusercs Ha nucte Oymaru ¢opmata A4 C HCHOIB30BAHUEM CIEIYIOIINX
PEKBU3UTOB:

e HaMMEHOBAHUE IIKOJIbI,

e Tpu] YTBEPKICHHUS JOKYMEHTA;

e JlaTa IOKyMEHTA,

e PErHCTPallMOHHBIA HOMEp JOKYMEHTA;

e HAaWMEHOBAaHUWE BHJIA JIOKYMEHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMCHTa;

e HAWMEHOBAaHUE JIOJHKHOCTH;

e TIOAIHUCH.
8.3. PexBu3ut — "TekcT qokymMeHTa" opopmIIsieTCs B BUIE TaOIHUIIBI C Tpadamu:

e HOMEp IYHKTA IJIaHA;

e HAaWMEHOBAaHUE MEPOIPHUSATHS;

e CpOK MCIIOJIHEHHUS;

e WCIIOJIHUTEI;

e TpHMEYaHUE.

9. Otuer

9.1. OTuer — NMOKYMEHT, COJEPKAIINI CBEACHUS O Pe3ylIbTaTax JESTEIbHOCTH 32 ONpeNeIeHHBIN
IIEPHOJ] BPEMEHH, BBIIIOJIHEHUN MEPONPUATUI, IOPYUECHHM, 3aJaHUH, TJIAHOB.
9.2. Otuersl, MpenocTaBIsieMble B OpPTaHbl TOCYJApCTBEHHOH BIACTH (B TOM YHCIE B OpTaHbI
TOCYJapCTBEHHON  CTaTUCTMKM) W  HUMEIOIIME  YCTAHOBJIEHHYIO  INPABOBBIMM  aKTaMu
roCy/1IapCTBEHHBIX OpPraHoB ()OpMY, CO3/1al0TCA [0 YCTAHOBJIEHHOM TOCYJapCTBEHHBIMH OpraHaMu
¢dopme U B OIpeIeIEHHOM UMH MOPSAKE.
9.3. Otuétel, TpenoCcTaBiIsieMble PAOOTHUKAMH INKOJIBI B XOJ€ BHYTPEHHErO B3aWMOJICHCTBHS,
CO3JIAI0TCSI 110 MpaBHJIaM, YCTAHOBJICHHBIM JUISL CO3/IaHUS CITYKEOHBIX 3aITUCOK.
9.4. Otuernl odopmisitoTcss Ha JmcTe Oymaru ¢opmara A4 ¢ HCIONB30BaHUEM CIEAYIOIIHX
PEKBU3UTOB:

e HAMMEHOBAHHUE IIKOJIbI;

e JaTa JOKYMEHTa;

e PETrUCTPAaLMOHHBIA HOMEpP JTOKYMEHTA;

e HAaMMEHOBAHME BHUJA IOKYMEHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTA,



e OTMETKa O MPUJIOKEHUU (IIPU HAJIUYUN);

e HAUMEHOBAHUE JIOJUKHOCTH;

e IIOJIUCH.
9.5. B Tekcre oTuéra B 00s3aTEIBLHOM IOPSJIKE JOJDKEH COAEP)KAThCS yKa3 Ha JAEATENbHOCTb,
MEpPOIIPUATHE, BBIAAHHOE MOPYYEHHUE, 3a/JaHue, MYHKT IUIaHa, IOAJIEKAllud BBINOJIHEHUIO, U
pe3yabTaT O BBINOJHEHHM, B TOM YHCIE C YyKa3aHHMEM Ha COOJIOACHHWE WIM HapylleHHe
UCIOJIHUTEJICKON  JAMCLUMILIMHBI, YCTAaHOBJIEHHBIX CPOKOB HCIOJHEHMS M  Hajylexallee
npegocTaBieHue  MH(opManuy, HEOOXOAMMBIX  MaTepuajoB  (IIPOEKTOB  JIOKYMEHTOB)
COUCITOJIHUTENSIMU (IIPU y4aCTUU HECKOJIBKUX UCIIOJHUTEINEH ).

10. IIncsmo
10.1. Ilucbma roToBsTCS Kak:

e OTBETHI O BBHINOJHEHUH MOPYUYCHUN BBIIIECTOSIIUX OPraHOB UCIIOJHUTEIHHON BIIACTH;

e OTBETHI HA 3aIIPOChl OPraHU3aLUM, IPEANPUATHIA U YACTHBIX JIULL;

e HMHHUIUATHBHBIC MUCHMA.

10.2. Cpoku MOArOTOBKH OTBETHBIX IMHCEM:

e C KOHKPETHOM JJaTOM MCIIOJHEHUs, YKa3aHHOU B JIOKYMEHTE, - B YKa3aHHBIN CPOK;

e B COOTBETCTBUM C pE30JIIOLUEH JUpeKTopa U €ro 3aMecTHTe]Ied Ha OCHOBaHUM
YCTQHOBJICHHBIX CPOKOB HCIIOJIHEHHSI TOPYYEHHUH, 3allpOCOB WM MO PEIICHUIO aBTOpa
PE30IIIOLUH.

10.3. TeKkcTBl OTBETHBIX MUCEM JOJDKHBI TOYHO COOTBETCTBOBATH 33aJaHMSM, 3a()MKCHPOBAHHBIM B
pesomoru. CpoKH MOArOTOBKM MHUIMATUBHBIX MHCEM OINPENEISIIOTCS CaMOCTOSATENIEHO aBTOPOM
MIPOEKTA MUChMa C YIETOM HEOOXOAUMOCTH PELICHU KOHKPETHBIX 33/1a4 U (W) B COOTBETCTBHH C
TpeOOBAHUAMH 3aKOHO/1ATENIbCTBA, TOPYUYCHUSIMU HETIOCPEACTBEHHOI'O PYKOBOAUTEIS.

10.4. TIlucema meuararoTcssi Ha ONAHKE MHCbMa OOIIE0OPa30BATENLHOW OPraHU3ALUU C YTIIOBBIM
pacroyio’KeHNEeM PEKBU3UTOB.

10.5. JlomoysHUTENBHO K PEKBU3UTAM OJlaHKa TUChMa MPU OQPOPMIICHUM IHCEM B IIIKOJE
UCHOJIb3YIOTCS CIEAYIOIINE PEKBU3UTHI:

e ajpecar;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTa;

e OTMETKa O NMPWIOKEHUH;

e BU3a;

e TOAMHUCH.

e OTMETKa 00 HCITOJIHUTEIE.

10.6. IIpu odopmiieHun nucbkMa Ha IBYX M OoJjiee CTpaHUIAX BTOpas M MOCIEAYIOIINE CTPAaHHIIBI
HYMEPYIOTCS ITOCEPEINHE BEPXHETO MO JTUCTA apaOCKIUMH U paMu.

10.7. [lucpma MOMUCHIBAET JUPEKTOP MM PAOOTHUKH, YITOTHOMOUEHHBIE TIPUKA30M.

10.8. CnyxeOHBIC 3aMCKU

10.9. B mensix ocymiecTBI€HUs] B3aUMOJCHCTBUS MEXIY COTPYAHMKAMU B paMKaX BHYTPEHHEIO
JIOKYMEHTOO0OpOTa B IIKOJIE IPUMEHSIOTCS CyKeOHbIe 3anucku. Ciy)keOHbIE 3aIUCKU SBIISIOTCS
CMPaBOYHO-MH(POPMALMOHHBIMUA  JIOKyMEHTaMHU. ABTOpaMH CIIY’)KEOHBIX 3alHMCOK  SIBJISIOTCS
paboOTHHKHU 00111€00pa30BaTEIbHON OpraHUu3aIiy.

10.10. CuyxebHas 3amMcKa MOXET COCTABIATHCA 10 YKa3aHUIO PYKOBOJICTBA MIIM 110 WHUIIMATHUBE
KOHKpPETHOTro pabOTHHKA.

10.11. Ilpu opopmieHuu ciayxeOHOM 3aucKu 0(hOPMIIIOTCS CIIEAYIOIINE PEKBU3UTHI:

e ajpecar;

e JlaTa IOKYMEHTA;

e HaWMEHOBAaHWE BHJA JIOKYMEHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTa;

e OTMETKa O MPWIOKEHUH (IpU HAJTUYUK);



e HAWMEHOBAHHE JOKHOCTH;
e TIOAIHUCH.
10.12. Cny>xe0HBIC 3aIMCKU MOTYT CO3AaBaThCcsl HA OyMa)KHOM HOCHUTENE U (WIIK) B AJIEKTPOHHON

dbopwme.

11. loBepeHHoOCTH

11.1. [doBepeHHOCTh BBITAETCS pAOOTHWKAM IIKOJBI W OQOpMISETCS TI0 TpaBHIIaM,
YCTaHOBJIEHHBIM HacTosimed MHcTpykiumeit s mucem, ¢ y4éToM TpeOOBaHUN TIpaskJaHCKOTO
3akoHojarenbeTBa Poccniickoit denepaniu 1 HaCTOALLETO pa3aena.

11.2. TIpoexT JOBEpEHHOCTH IMOATOTABIMBAETCS W BU3UpPYETCd paOOTHUKOM, KOTOPOMY
JOBEPEHHOCTh OyIeT BbIAAaHA, IMOCIE 4Yero mnepenaércs B KaHIEISAPUIO JJIs HalpaBiICHUS Ha
MOJNKCAHUE.

11.3. [loBepeHHOCTh MOAMKMCHIBACTCS JTUPEKTOPOM WIIM JIUIIOM, OCYIISCTBISIONIUM €T0
MMOJTHOMOYHS (MCIIOJTHSIONUM OO0S3aHHOCTH), W CKpPEIUIIeTCs IedaThio 00Ieo0pa3oBaTeIbHOM
OpraHH3aIlHH.

12. loroBopsl, coryiameHusi, KOHTPAKTHI
12.1. JloroBopsl, cornamnieHus, KOHTPaKThI (Jajiee - JOroBOPbI) MOArOTaBIMBAIOTCS B COOTBETCTBUU
¢ TpeOOBaHUSIMU TPAKIAHCKOTO, TPYIOBOT0, OIO/I>KETHOTO U MHOTO 3aKOHOAaTeNbCTBA Poccuiickoit
@denepanyiv, B 3aBUCUMOCTU OT PETYIUPYEMBIX IOTOBOPOM IPABOOTHOIIEHUH U 00s3aTENbCTB
CTOPOH.
12.2. Tlpoekr pmoroBopa TMOATOTABIMBAETCS OTBETCTBEHHBIM pPAaOOTHUKOM (KOHTPAKTHBIM
VIPAaBISAIOMUM) € YIETOM HEOOXOAMMOCTH CBOEBPEMEHHOTO M KAaueCTBEHHOTO OOeCredeHUs
WCIIOJIHEHUS] CBOMX MOJTHOMOYMH (00s3aHHOCTEH, (PYHKINI), TOTHOMOYHUHN IIKOJIBI B LIETIOM.
12.3. Tlpoekt nmoroBopa TMOATOTABIMBACTCS OTBETCTBEHHBIM pPAa0OTHUKOM (KOHTPAKTHBIM
YIPABJISIOUIMM) COBMECTHO CO CHEIHATUCTOM, K (PYHKIHSIM (IIOJIHOMOYHUSIM) KOTOPOTO OTHOCUTCS
pelieHrue BOIMPOCOB, SIBISAIONIMXCS MPEAMETOM JOTOBOPA, WJIM WHBIM PAOOTHUKOM IO MPSIMOMY
yKa3aHUIO TUPEKTOpa 0011eo0pa3oBaTeIbHOM OpraHu3aluy.
12.4. HeobOxomumasi I TIOJTOTOBKHU MTPOEKTA TIOTOBOpa MH(OpMAaIHs COOMPAETCss OTBETCTBCHHBIM
TUIOM (KOHTPAKTHBIM YIPAaBISIONIMM) B TOPSAIKE paboyero B3aMMOAEUCTBUS C YYETOM MpaBul,
YCTaHOBJICHHBIX HacTosew MHCTpyKIne.

13. IpyHOMOBI OPraHU3AIMH IOKYMEHT0000poTa
13.1. B 10KyMeHTOOOOpOTE BBIACISAIOTCA CIEAYIOIIME JOKYMEHTONOTOKH: IOCTYIaromas
NOKYMEHTanusi  (BXozsiuas), OTHpaBiseMas JIOKyMeHTauus  (MCXOJsIiasl), BHYTPEHHsA
JOKYMEHTAIHSL.
13.1. B cocraBe BXoaAmel W MCXOISAMICH MOKYMEHTAIIMM MOTYT BBIICISATHCS JIOKYMEHTHI,
MOCTYMUBIIME M3 BBIMIECTOALINX, MOAPSIHBIX, MEIUIUHCKUX M JPYTUX OpraHU3alfii, OpraHoB
MECTHOTO CaMOYTPaBJICHHUsI, OOpaIIeHUs TPaXKIaH.
13.3. OOpaieHust rpaxaaH perucTpUpyroTcs U (OpMUPYIOTCS B Jefa OTAEIbHO OT JIPYIHX
JIOKYMEHTOB 00111e00pa30BaTeIbHON OpraHu3aIiu.
13.4. B mxosne goctaBka M OTIpaBKa JOKYMEHTOB OCYIIECTBIISETCS CPEACTBaMHU IOYTOBOMN CBS3H,
AJIEKTPOHHOU CBSI3U, a TAKXKe IO CHUCTEME JJIEKTPOHHOTO JToKymMeHToobOopora (manee - CO/). C
MIOMOIIIBIO TTIOYTOBOM CBSA3M B 00IIe00pa30BaTEIbHYI0 OPraHMU3ALMIO JIOCTABISIETCS MUChbMEHHAs
KOPPECTIOHICHIIHSI B BUJIE MIPOCTHIX MICEM, 3aKa3HBIX IHCEM, ITOYTOBBIX KapTOUEK, OaHIepoliei n
MEJIKHMX ITaKETOB, a TAK)KE TIeYaTHbIC N3IaHHSL.

14. IlepBuyHasi 00padoTKA MOCTYNAIOLINX JOKYMEHTOB
14.1. JloxkyMeHTHI, TIOCTYIAIOIIHNE B IIKOJYy, TMEpPEJaloTCs Ha PETUCTPAIMI0 CEKpPETapro
00111€00pa30BaTEIbHON OpraHMU3alMU M MPOXOAT MEPBUYHYI0 00pabOTKY B JI€Hb MOCTYIUICHUS,
MIPU TIOCTYIUJICHUHW B Hepabouee BpeMs - Ha ClIeyIomuid pabounii aeHs. [Ipu nmepBruaHoit 00paboTke



JOKYMEHTOB MPOBEPSAETCS MPAaBUIBHOCTH aapecoBaHus. OMMOOYHO MOCTYNMUBLIME JTOKYMEHTHI
MIEPECHUIAIOTCSA MO MPUHAIEKHOCTH WM BO3BPAILAIOTCS OTIPABUTENIO.
14.2. lokymenTsl, noctynusuxe ¢ ormerkamu "Cpouno”, "Bpyunts HemeuienHo", "OnepatuBHo",
HEe3aMeUIMTENbHO MPOXOJAT MEPBUUHYIO 00pabOTKYy U JOKJIAIbIBAIOTCA AUPEKTOPY WIN B Cllydae
€ro OTCYTCTBMSI — 3aMECTUTENIO IUPEKTOPA IO HAIIPABIICHUIO JESATEIHOCTH.
14.3. IlocTynuBiiMe TeaerpaMMbl IPUHUMAKOTCS MO MOJAIKMCH C IPOCTABICHUEM J1aThl M BPEMEHU
IIpUEMa, PETUCTPUPYIOTCS 110 TEM XKE IpaBUiIaM, YTO U IHUChMA.
14.4. DnekTpoHHBIE COOOLIEHUS, aAPECOBAHHbIC JUPEKTOPY WM HAIIPABIEHHbIC B aJpeC HIKOJbI,
pacrneyaThIBalOTCs U JOKJIAJbIBAIOTCS JUPEKTOPY WIM B CIIydyae €ro OTCYTCTBHUSI — 3aMECTUTEIIO
JUPEKTOpA.
14.5. DnexkTpoHHBIE COOOIEHUS, 3aBEPEHHBIC JEKTPOHHOM MOAMMCHIO, MOUIekKaT 00paboTKe 1O
IIpaBUJIaM, IPEAYCMOTPEHHBIM JJIs OCTyHAaroIeH (BXoas1el) TOKyMEHTallH.
14.6. IloctynuBmias (BXoAsmias) AOKYMEHTAIMsl DPACHpEleNsieTcss Ha PETUCTPUpYyEeMble M He
MOJIEKAIUE PErUCTPALUU TOKYMEHTBI.
14.7. He nopJiexxat peructpamnuu:

e IIPUIJIACUTEIIbHBIC, [I03IPABUTEIILHBIC INCHMA U TEJIErPAMMBI,

e OUIIETHI

e IUIAHBI ¥ IPOrPaMMbl CEMHUHAPOB, KOH(EPEHLUH U APYrUX NOJOOHBIX MEPOIPUATHIA;

e JIOKYMEHThl IO OYyXTaJTepCKOMy YyuyeTy, MaTepualbHO-TEXHHYECKOMY OOECHEeueHHUIO,

IUTAaHOBBIE U (DMHAHCOBBIE JOKYMEHTBI, IOCTYNaloIIKe 0€3 CONPOBOAUTEIBHOTO NUChMA,

e PEKJIaMHbIE, KOMMEPUECKHE MTPEIJI0OKEHUS, B T.4. IOCTYIUBLINE 110 3JIEKTPOHHOM MOYTE;

e IICYATHBIC U3/IaHNUS;

e IIHCHbMA C IOMETKOU «WIMYHO».

15. Peructpanus, y4eT 1 pacCMOTpeHHe PYKOBOAUTEIeM NOCTYHAIOMIMX (BXO/ISIHX)
JAOKYMEHTOB

15.1. ITloctynuBuine (BXOASIIME) JOKYMEHTHl PETHCTPUPYIOTCS TOJIBKO IOCIE HMX IEPBUYHOMN
00pabOTKM M HE3aBUCUMO OT CIOco0a UX JIOCTABKH.
15.2. Peructpamusi — mnpocTaBieHUE B HIKHEM IIPAaBOM YIIIy MEPBOTO JHCTA JTOKyMEHTa OTMETKH
O MOCTYIUICHMM C YyKa3aHHMEeM JaThl IOCTYIUIEHHS M BXOJSILEro pPErucTpallMoOHHOIO HoMepa
JOKYMEHTa ¢ o00s3aTeIbHOM 3aluChi0 B JKypHaJl pErucTpaluy IOCTyHaroume (Bxoasuieil)
nokymeHTaruu. CTpyKTypa perucTpallioOHHOTO HOMEpa, MOCTYIAIOMIEro (BXOIAIIEr0) TOKYMEHTa,
COCTOMT M3 €ro IMOpAJKOBOTO HOMEpa U MHAEKca Jeja 10 HOMEHKJIAaType el
00111e00pa3oBaTeIbHON OpraHU3aIH.
15.3. Perucrpanuss BceX MOCTYNUBHIMX (BXOMAIINX) JTOKYMEHTOB NPOHM3BOIUTCS B Ipelenax
o0I1Iero JOKYMEHTONOTOKA. JIOKYyMEHThI, NOCTYNUBIIME B IIKOJIY IO KaHajaM (akCUMUIbHON
CBSI3U, 00pabaTHIBAIOTCS U PETUCTPUPYIOTCS B OOIIEM TTOPSIJIKE.

Tekct mocTynuBlIed TeneoOHOrpaMMbl —3alUCBIBACTCA B JKypHalle PErUCTpPaLlUH
TeneoHOrpaMM U IeyaTaeTcs Ha JIucTe OyMaru Juisl nepeiadyi Ha pacCMOTPEHHUE.
15.4. Tloctynatomue (BXOISAMIUE) TOKYMEHTHI NTEpeatoTCsl Ha paCCMOTPEHUE PYKOBOJCTBY TOJIBKO
MOCJIe UX PETUCTPAIMH U TIPEIBAPUTEIHHOTO PACCMOTPEHHUSL.
15.5. JlokyMeHTbI, MOCTYNHUBLIME B 00IIe00pa30BaTeIbHYI0 OpraHU3allUIo, 10 BOIpOCaM, He
TPeOYIONMM  PAacCMOTPEHHSI JHPEKTOpa, HANpaBISAIOTCS pPaOOTHUKOM, OTBETCTBEHHBIM 32
JIeTTOTIPOU3BOCTBO IIKOJIBI, HETIOCPEACTBEHHO UCTIOIHUTEIIO 3aIpoca.
15.6. /TupexTop B pE30IONHN OTPEENSIET JIUII, OTBETCTBEHHBIX 32 MCIIOJIHEHHE TOKYMEHTA, U 1aeT
UM nopyueHue. PabOTHHK, OTBETCTBEHHBIN 3a JI€JIOMPOM3BOJICTBO MIKOJIBI, IEPEJaeT JOKYMEHT Ha
UCIIOJTHEHHE.
15.7. TlonnMHHUK TOKYMEHTa C PE30JdIONHUeld PyKOBOIUTENS 00I1e00pa30BaTeIbHOM OpraHu3aluu
HaIpaBJIAETCS UCTIOTHUTEIIO.
15.8. Ilpm HaIM4YMKM HECKOJBKHUX HCIIOJIHUTENeH NOMAIMHHUK JOKYMEHTa MepeaaeTcss ToMy
WCTIOJTHUTENI0, KOTOPBIH B COOTBETCTBUM C YKa3aHWSIMH 10 HWCIOJIHEHHUIO  SIBIISETCS
OTBETCTBEHHBIM, OCTAJIbHBIE UCTIOJIHUTEIH TOIYYaIOT KOMUIO JOKYMEHTA.



15.9. TMoanmuHHUK AOKYMEHTa, KOTOPBIA HCIONHICTCS HECKOIBKHUMH JOJDKHOCTHBIMU JIMIIAMU,
MOJIy4aeT OTBETCTBEHHBIN UCIIONHUTENb. OCTaIbHBIM UCTIOIHUTENSAM NEPENAIOTCS KOTTHH.
15.10. UsroroBneHWe KOMUH JOKYMEHTA Jii TEpelayd COWCIIOTHHUTENSIM OCYIIECTBISETCS
ceKpeTapeM 00111e00pa3oBaTeIbHON OpraHU3aIIH.
15.11. Pe3omtonust COAEPIKUT:
e yKa3zaHWE MO WCIOJHEHHIO, COJAEpKalllee KpaTKoe ONHUCaHue HEeOOXOAUMOro s
HCIIOJIHCHHS ICHCTBUS,
e yKa3zaHHWE Ha CPOK, B TEUEHHE KOTOPOro JHOO 10 HCTEYEHHUS KOTOPOro HeoOXO0IMMO
WCIIOHUTH MPEIIMUCAHHOE ACHCTBUE;
e JIMYHYIO MOJMKUCH aBTOPA PE3OJIIOLIHH;
e JaTy NPOCTABJIEHUS PE3OJIOLIUU.
15.12. Vka3zaHue Ha CpOK, B TEYCHHE KOTOPOTO JUOO 1O HCTEYEHUS KOTOPOTO HEO0OXOIMMO
WCMOJIHUTh NPEANUCAHHOE JEHCTBUE, MOXKET HE BBIPAXaTbCsl KOHKPETHOM AaTOM M COIEpPKATb
BBIpa)KECHHUS: "B YCTAHOBIICHHBIN 3aKOHOM CPOK' U T.II.
15.13. Pe3omtonus numiercsi Ha CBOOOIHOM OT PEKBHU3UTOB MECTE MIEPBOTO JIMCTA JTOKYMEHTA.
15.14. B cnyuae, Korja pe3osronus aJpecoBaHa HECKOJIbKUM COTPYAHHKAM, TO OTBETCTBEHHBIM 3a
WCIIOJTHEHUE JOKYMEHTa B IIEJIOM SIBJISIETCS COTPYAHHUK, YKa3aHHBIM TEPBBIM (BEpXHUM), JHOO
COTPYJIHUK, B OTHOIICHUU KOTOPOTO CJIeIaHa TOMETKa O TOM, YTO OH SIBJISICTCSI OTBETCTBEHHBIM.

16. Opranusanusi pa6éoTsl ¢ OTHPaBJAsieMbIMH (MCXOAALIUMHU) TOKYMEHTAMH
16.1. Jlo mpemocTaBiieHUsI TPOEKTa OTIPABIAEMOro (MCXOIAIIET0) TOKYMEHTa Ha TOJIHUCH
JUPEKTOPY WM WHOMY YIOJHOMOYEHHOMY B YCTAaHOBJICHHOM MOPSAKE Ha MOANHUCAHUE JHILY
OCHOBHOW HCIIOJTHUTEh MPOBEPSET IMPABIWIBHOCTh O(DOPMIICHUS OTIPABISIEMOro (UCXOMISIIETO)
JOKYMEHTa Ha COOTBETCTBUE TPeOOBaHUAM HacTose NHCTpyKInU.
16.2. Ilpu MOATOTOBKE OTIPABISIEMOTO (MCXOMAIIETO) MOKYMEHTAa KaK OTBETa HA IMOCTYMUBIIUI
(BXOAsImuMi) JOKYMEHT HCIOJHUTENb MPUKIAIbIBAET K IMOATOTOBICHHOMY IPOEKTY BXOMISIIUN
JIOKYMEHT.
16.3. [IpoekTbl OTHpaBIsAEMBIX (MCXOISAIINX) JOKYMEHTOB C YUETOM COOIOCHUS YCTAaHOBIEHHOTO
B PpE30JIOIMM CPOKa MCIHOJHEHHS TIEPEAAIOTCS OTBETCTBEHHBIM HCIOJHUTEIEM B  OTIEN
JIEJIONPOU3BOJICTBA (KAHILIETISIPUSL, CEKPETAph) IIKOJIBI IS HAMIPABJICHUS HA TIOITUCAHHE.
16.4. TloamucaHHBle OTIHpaBisieMble (MCXOIAIINE) JOKYMEHTBI, TeEpenaroTcs pabOTHHKY,
OTBETCTBEHHOMY  3a  JEJIONPOU3BOACTBO  IIKOJIbI, KOTOPBIA  OCYIIECTBIISIET  MPOBEPKY
KOMIUIEKTHOCTM M COOTBETCTBUS KOJIMYECTBA OSK3EMIUIAPOB OTMIPABISIEMOr0 (MCXOMISIIETO)
JOKYMEHTa CIIMCKY pAacCBhUIKM, a TaKke MPaBWIBHOCTh OGOpPMIICHHS JOKYMEHTa COTJIacHO
HACTOSIIEH MHCTPYKIIHH.
16.5. B cnyuae HapymieHHs KOMIUIEKTHOCTH WJIM COOTBETCTBHSI KOJMYECTBA, a TaKXKe
MPaBUILHOCTH OGOPMIICHHS JOKYMEHTA COIJIACHO HACTOSAIIeH WHCTPYKIIMU OTIIPABIIsiEMbIe
(ucxomsmue) JOKYMEHThl HE3aMEJIMTENbHO  BO3BPAIAIOTCS  pPaOOTHUKAMHM  KaHUEISIPUU
OTBETCTBEHHOMY HCIIOJIHUTEIIO WJIM B CIIy4yae OTCYTCTBUS OTBETCTBEHHOTO HCIIOJHUTENS €ro
HEIMOCPEICTBEHHOMY PYKOBOJUTEIO JIJISl yCTPAHEHHUS HAPYILICHHI.
16.6. JIokyMeHTBI TOCJIE€ WX TOJIUCAHHS TUPEKTOPOM WM WHBIM YIIOJHOMOYEHHBIM JIHIIOM
MepealoTcs B KaHIETSIPUIO 00111e00pa3oBaTeIbHON OPraHU3aliy ISl PETUCTPAIIMH U OTIIPABKH.
16.7. Peructpanust oTIpaBiIsieMbIX (MCXOASIINX) JOKYMEHTOB OCYIIECTBIISIETCS TIOCIIE TIPOBEICHUS
paboTHUKAMU KaHIIEISPUU, OTBETCTBEHHBIMH 32 JIETONPOU3BOICTBO, MPOBEPKH KOMIUIEKTHOCTH U
COOTBETCTBHUSl KOJMYECTBA IK3EMIUISIPOB, a TaKXKe MPABUIBHOCTH OGOPMIICHUS OTIPABISIEMOTO
(McxXoasIero) T0KyMEHTA.
16.8. Permcrparus co3/J1aBaeMbIX JOKYMEHTOB OCYIIECTBIISICTCS B JICHb ITOJANMCAHUS WU
yTBEPkKACHUS TUO0 Ha CIEAYIONINH pabounii 1eHb.
16.9. CBeneHust 0 PETUCTPUPYEMBIX OTIPABIIIEMBIX (HCXOAIINX ) JOKYMEHTaX BHOCATCS B JKYPHAJ
perucTpanuu OTIpaBiIsieMoi (UCXOAIIEH) TOKYMEHTAIIHH.



16.10. PeructpaiioHHbIi HOMEp U JaTa OTIPABIAEMOro (MCXOSIIEr0) TOKyMEHTa MIPOCTABIISIOTCS
Ha TOJJMHHHUKE JOKYMEHTa B pPEKBU3UTaX OJaHKa W Ha HK3EMIUIspe, OCTalouiemMcsl B Jele
001eo0pa3oBaTeNIbHON OPTaHU3aAIHH.
16.11. CtpykTypa perucTpaliMOHHOTO HOMEpPA OTIPABIAEMOro (MCXOJSINEr0) JOKYMEHTa COCTOUT
U3 €ro MOPAIKOBOI0 HOMEpA M MHJEKCA Jeia IO HOMEHKJIAType JelT IIKOJBI.
16.12. OrmnpaBka JOKYMEHTOB MIPOMU3BOAMTCS IIEHTPAIM30BAHHO PAOOTHUKAMH KaHIICISAPUN
IIKOJIbI, KOTOpPbIE MPOU3BOAAT HMX COPTUPOBKY MO CIOCOOY OTHpaBieHHs (IIPOCTast, 3aKa3Has,
MEXAyHapOAHAS U Ap.).
16.13. IlucbMa, TenerpaMMbl, OTKPBITKH, OAaHIEPOJIN U ITeYaTHbIC U3AaHUS OTIPABISIOTCS MOYTOM.
daxcorpamMmMbl U TeaehOHOrPaMMBI ITepeIatoTCs M0 KaHalaM Tesie(OHHOM CBS3H.
16.14. DnexTpoHHBIE COOOIIEHHS OTHPABISAIOTCS C OQHUIMAIBLHOTO MOYTOBOTO 3IEKTPOHHOTO
azpeca 00111e00pa30BaTEIbHON OPraHU3alllu.
16.15. ITucema, TenerpamMMbl, OTKPBITKH, OaHAEpOIH, (haKCOTPaMMBI, HJIEKTPOHHBIE COOOILICHNS, HE
CBsI3aHHBIE ¢ pabouell JesTeIbHOCThIO, K OTIPABKE HE IPUHUMAIOTCSI.
16.16. JIokyMeHTBI, OTIpaBiIsieMbIe CPEACTBAMHU MIOYTOBOU CBSI3U IPOXO/IAT:
e  YIIaKOBKY;
e anpecoBaHue (IPU HAMpPaBICHUM JOKyMeHTa Oosiee 4eM B 4 ajapeca) — B COOTBETCTBHH C
yKa3aTeJieM pacChUIKU, Ha KaXKJOM SK3EMILIIpE MUChMa YKa3bIBAETCs TOJIBKO OJUH aJipecar.
e TIPOCTaBJICHUE CTOMMOCTH MOYTOBBIX YCIIYT;
e TEpeavy B IOYTOBOE OTIEICHUE CBS3H.
16.17. Ilpu MOATOTOBKE W OTIPABKE NMHCEM HEOOXOIMMO YUUTHIBATh NPABUIIA, YCTAaHOBIICHHBIC
MpHKa3oM MuUHHCTEPCTBA CBSA3M U MaccoBbiX kKoMMyHHKaluii P® ot 31 urons 2014 r. N 234 "O06
yrBepxkaeHuu [IpaBui oka3aHust yciiyr mOuYTOBOU CBSA3H".
16.18. /lokyMeHThI, OTHpaBIsieMble CPEACTBAMU MOYTOBOI CBSI3U B OJMH aJpec, BKIIAJbIBAIOTCS B
OJIMH KOHBEPT.
16.19. Mcxonsmme AOKYMEHTHI, MpeAHa3HAYCHHbIE AJIsi OTIPABKH CPEACTBaMU (PaKCUMUIBHON
CBSI3H, OTIPABISIFOTCS PA0OTHUKAMH KaHILIEISIPUH 0011e00pa3oBaTeIbHON OpraHU3allHH.

17. Pa3paboTKa 1 BeJleHHe HOMEHKJIATYPbI J1eJ

17.1. JJoxymeHTanbHBIN (HOH MIKOJIBI — COBOKYIHOCTh JOKYMEHTOB, 00pa3yIoIuXcs B Mpoliecce
ero JesTenbHOCTH. JOKyMEeHTaNbHBIM (DOHJ IIKOJBI COCTABJSIIOT JOKYMEHTHI, CO3JaHHBIC B
o0mieo0pa3oBaTebHOM OpraHM3ali W TOJYYeHHbIE €10 B pe3yibTaTe B3aMMOJCHCTBHUS C
opraHaMy TOCYJapCTBEHHON BJACTH, OpraHaMHd MECTHOTO CaMOYIpPABJICHUS, IOPUIUYECKUMU U
(bU3MYECKUMU JIUIIAMHU.
17.2. HomeHkmatypa Aen SBISIETCS OCHOBOH (hOPMHUPOBAHMS JTOKYMEHTAJIHHOTO (POHIA IIKOJIBI U
MpeACTaBIsAeT CO0OM CHCTEMAaTH3WPOBAHHBIA IEpeYeHb 3arojOBKOB (HAMMEHOBaHWMN) e,
3aBOJIMMBIX B IIKOJIE, C YKa3aHHEM CPOKOB HMX XpaHEHUs, U O(POPMIIEHHBII B COOTBETCTBUU C
MPaBOBBIMU aKTaMH, PEKOMEHIAIMSIMU M METOAMYECKHMMH YKa3aHMsMH OpraHoB Poccuiickoi
denepanun, YIMOJIHOMOYEHHBIX B c(epe TrocynapCTBEHHOTO YIPaBJICHUS ApPXUBHBIM JIEJIOM,
JIENIONPOU3BOJICTBA U JOKYMEHTO000pOTA.
17.3. HomeHKIIaTypa Jel COCTABIISETCS Ha OCHOBE U3YUCHUS MOJIOKCHHUM, MHCTPYKITUH U TIPaBHII, a
Takke€ JPYrMX JOKYMEHTOB, PpErVIAMEHTUPYIOUINX JIeATeIbHOCTh  00Ie00pa3oBaTenbHOMI
OpraHu3alui, a TaKKe HOMEHKIATyp el 3a MPEeIIIeCTBYIONIME TOJAbl H JOKYMEHTOB,
00pa3yrImuxcs B ACITEILHOCTH 0011e00pa30BaTeIbHON OpraHU3aIiH.
17.4. Homenknatypa Jed WCIOIB3YETCS I TPYNIUPOBKHA HCIOJHEHHBIX JIOKYMEHTOB B Jela,
CUCTEMaTHU3alluu U yueTa JIeJ, ONPEACIICHUs] CPOKOB UX XPAaHEHUS U MOUCKA JOKYMEHTOB, SIBJISIETCS
OCHOBOI! ISl COCTaBJICHUsI OIUCEH J1eN MOCTOSHHOTO U BpeMeHHoro (cBbimie 10 yiet) xpaHeHus, a
TaKKe 7S ydeTa Jien BpeMeHHOro (10 10 et BKIIOUYUTENhHO) XpaHeHHSI.
17.5. Homenkiatypa /1e71 BBOJUTCS B IEHCTBHE MMPUKA30M TI0 IIIKOJIE.
17.6. HoMeHkaTypa Jiel TOTOBUTCS B TPEX IK3EMILISAPAX:

e JIJISl IOMEIICHHS] B HOMEHKJIATYPHOE JIeTI0 W MIOCTOSTHHOTO XPaHECHHUS;

e I UCTIOJIb30BaHUs B pabOTe OT/AETIOM JEeNONPOU3BOACTBA (KaHIIEIIpUeH);




e IS XpaHEHUS B aPXUBE IIKOJIBI.
17.7. VI3 HOMEHKIATyphl JAEN IIKOJbl OTBETCTBEHHBIM JIMIIOM 3a BEICHHUE JEJIONMPOU3BOJICTBA
OoOpPMIISIFOTCST BBIIMUCKH JUTSI KaXKJIOTO M3 TOJpa3AelieHUd M OTACIOB 0O0IIe00pa3oBaTeIbHON
OpraHu3aIyH.

18. ®opmupoBaHue e/l U UX TeKyllee XxpaHeHue. [loAroroBka 10KyMeHTOB U JeJI K Mepeaaye
Ha apXMBHOE XpaHeHHe

18.1. ®opmupoBanue ey — TPYINIUPOBKA UCIOJHEHHBIX JOKYMEHTOB B Jiella B COOTBETCTBUH C

HOMEHKJIATYpOH J1en 001eo0pa3oBaTebHONW OpraHU3ali U CUCTEMaTH3aIHsl JOKYMEHTOB BHYTPHU

nena.

18.2. Jlena co AHA MX 3aBEJCHMA 10 NIepeAayy B apXUB IIKOJBI HJIM HA YHUUTOXKEHUE XPAHITCA 110

MECTy UX (OPMUPOBAHUSI.

18.3. IIpuka3el 1O OCHOBHOW, aJMHUHHCTPATUBHO-XO3SIMCTBEHHOH, Y4eOHO-BOCIUTATEIHHON

JEeSITeIbHOCTH IIKOJIbl, TPYNIUPYIOTCS OTAEIBHO OT MPUKA30B MO JIMYHOMY COCTaBy pabOTHUKOB U

110 JJMYHOMY COCTaBYy OOyUaroIMXCs (y4aIuXcst/BOCIUTAHHUKOB).

18.4. llepenucka rpynmnupyercs 3a IMEpHOJ KaJleHIApHOIO Tofa U CUCTEMAaTH3UPYETCs B

XPOHOJIOTUYECKOH MOCIIEI0BATEILHOCTH.

18.5. TIpoBepka HAIMYKS U COCTOSIHUS JOKYMEHTOB U JIeJI POBOJUTCS MPU NMEPEMEIICHUH JIe, IIPH

BO3BpaTe JIeJ, IPU PEOPraHnU3alUH W JMKBUIAUHN 0011e00pa30BaTeIbHON OpraHU3alHH.

18.6. B apxuB 001meoOpa3oBaTeIbHOM OpraHu3anuK (Jajee - apXxwB) IMepefaroTcs JAela

MTOCTOSTHHOTO, BpeMEHHOTO (CBbIIIe 10 JI€T) CPOKOB XpaHEHHUS U IO JMYHOMY COCTaBY uepes 3 roaa

MocCJie To/1a, B KOTOPOM JTOKYMEHTHI ObLITH TTOMEIICHBI B IETI0 Ha XpaHEHUE.

18.7. Ilepenaua TOKyMEHTOB B apXHUB IMPOU3BOJUTCS TI0 YTBEPKACHHBIM OIHCSAM JICI.

18.8. [loaroroBka AOKYMEHTOB M JeJI K Iepelade Ha apXWBHOE XPaHEHHWE U HAa YHUUYTOKEHHUE

peyCMaTPUBACT:

e DKCIEPTHU3Yy UEHHOCTH JOKYMEHTOB;

e COCTaBIICHHE OIHCEH JIeN IO Pe3ysIbTaTaM SKCIEPTU3bI UX IEHHOCTH;

e odopmieHHE JeI;

e COCTaBIICHHE aKTOB HA YHUYTOKEHUE TOKYMEHTOB H JIeJl C UCTEKIIMUMHU CPOKAMH XPaHEHHUS.
18.9. DkcnepTH3a EHHOCTH JOKYMEHTOB MOCTOSHHOTO M BPEMEHHOTO XpaHEHUs! OCYIIECTBISETCS
€XKEerogHo JHIOM (JIMI[aMH), Ha3HAYE€HHBIM IPUKA30M OTBETCTBEHHBIM (OTBETCTBEHHBIMH) 3a
apXUBHUPOBAHUE.

18.10. B neno momernaercs He 6osee 250 mMcToB (TONIIMHA Jeia IPH 3TOM COCTaBJIseT He Oolee 4
cM). [Ipu Oonbiom kosnnMyecTBe JOKYMEHTOB (hopMuUpPYIOTCS ToMa (dacTH) nena. BHyrpu nena
JOKYMEHTBHI PACIoJIaraloTCsi B XPOHOJIOTUYECKOM IMOPSAKE B COOTBETCTBMU C ONKMCHIO. B mema
MOMEIIAI0TCS TOIBKO UCTIOHEHHbBIE, TPABHIBHO O(POPMIICHHbBIE TOKYMEHTBI.

18.11. JlokyMeHTBI BHYTpPH Jiejla PacIoJIararoTCsl CBEPXY BHU3 B XPOHOJOTHYECKOW, BOIPOCHO-
JIOTHYECKOW  TOCNEA0BAaTEIbHOCTH MJIM HMX COYeTaHWU. PacnopsiiuTenbHble JOKYMEHTBI
TPYNITUPYIOTCS B JIeJIa 110 BUAaM M XPOHOJIOTHU C OTHOCSIIUMUCS K HUM TPUIIOKEHUSIMH.

18.12. JInunble KapTOUKH paOOTHUKOB (POPMHUPYIOTCS B J1€J10 1O anpaBUTy haMHUIUiL.

18.13. Odopmienne pena mpeaycMaTpuBaeT: OQOPMIICHHE PEKBH3HTOB OOJOXKKH Jena TI0
YCTaHOBJICHHON (opMe; HymepalMio JHCTOB B Jefieé KapaHJAlIoM B BEPXHEM IPaBOM YIIIY;
COCTaBIIEHHE BHYTPEHHEH ONKCH JIOKyMEHTOB Jieja, MOAIUBKY U nepervier nena. Jiuct 6ompmioro
¢dopmara, MOAMMTHIM 3a OAWH Kpail, HyMepyeTcsd Kak OJMH JIUCT B IPaBOM BEPXHEM YIIy.
JIOKyMEHTBI ¢ COOCTBEHHOW HyMepallfel JTUCTOB, B TOM YMCIIE IeYaTHbIC H3/IaHusl, HyMEPYIOTCS B
o0IIIeM MOpsIJIKE.

18.14. JIucTel 1ei1, COCTOSIIUX U3 HECKOJIBKHX TOMOB WIIM YacTel, HyMEPYIOTCS 110 KaXXIOMY TOMY
W 9aCTH OT/AEIBHO.

18.15. Tlocne 3aBepricHHs HyMepallil JINCTOB COCTABIIICTCS 3aBEPHUTENbHAS HAJIUCh, KOTOpas
pacrioyiaraercsi B KOHIIE Jiefia. 3aBepUTesIbHAs HAAMUCh COCTABIISIETCS B JIeie Ha OTAEIbHOM JIHCTe-
3aBepHTee Jena.



18.16. B 3aBepuTenpHONW HaAMUCH IU(PpPaMU U HPOMUCHIO YKAa3bIBACTCS KOJIUYECTBO JIMCTOB B
JAHHOM JieJie. 3aBepUTENIbHAs HAJINUCh IOANUCHIBACTCA €€ COCTABUTENEM C YKa3aHUEM
pacmppoBKM TOIIKMCH, JOJDKHOCTH M JaThl cocTaBieHus. KoiuuecTBo nHMCTOB B jene
IIPOCTABIISIETCA Ha 00JIOXKKE JIe1a B COOTBETCTBUM C UTOIOBOM HA/MUCHIO.

18.17. PexBu3utT "Cpok XpaHeHHs Jena"’ MepeHOCUTCS Ha OOJIOKKY Jela M3 COOTBETCTBYIOILEH
HOMEHKJIATyphl JI€J IOCJE€ CBEPKH €ro CO CPOKOM XPAaHEHMs, YKa3aHHbIM B II€pEYHE TUIOBBIX
JOKYMEHTOB WJIM B MEpPEeYHE JOKYMEHTOB, 00pa3yIOUINXCsl B ACSITEIBHOCTH (eIepaIbHOr0 OpraHa,
C YKa3aHUEM CPOKOB XPAHEHHUSI.

18.18. Ha ngenax mMoCTOSIHHOTO XpaHESHHsI MUIIETCS: " XpaHUTh TOCTOSTHHO" .

18.19. Ilpuem men NpOU3BOAUTCS COTPYAHHKOM, YIOJIHOMOYEHHBIM Ha BEIECHUE JEATEIbHOCTH
apxuBa, C MPOCTABJICHUEM B JABYX SK3EMIUIIPAX OMMCHU /€] OTMETOK O HAIMYUM KaKIO0ro jAena (Ha
KaX/I0M 3K3eMIUIIPE OMMCU YKa3bIBAETCsl KOJUYECTBO (PAKTUUYECKHM NMPUHSTHIX e, JaTa Npuema-
nepeaayu Jiel, a TakKe MOANNCH apXUBUCTA U PaOOTHHKA, ITEPEJaBILero J1ea.

19. 3ak0yuTeNbHBIE 0JI0KEHUS
19.1. Hacrosimmas MHCTpyKIus 10 1€I0NPOU3BOJACTBY SIBISETCS JOKAJIbHBIM HOPMAaTHUBHBIM aKTOM
o0mieo0pa3oBaTeIbHOM OpraHW3aluy, npuHUMaeTcs Ha OOmeM coOpanuu pPaOOTHHKOB U
yTBep)KIaeTcss (BBOIUTCS B JIeHCTBHE) NPUKA30M JAUPEKTOpa (UCIOJHSAIOLIEr0 O0sS3aHHOCTU
TUpeKTopa) o0Ieo0pa3oBaTeIbHOM OpraHU3aIiy.
19.2. Bce u3MeHeHUs M JIONOJHEHUs, BHOCUMBbIE B HacTosyto MHCTpyKuuio, opopMIIsSIOTCS B
MUCHMEHHOM (hOpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM Poccuiickoit denepanuu.
19.3. MHcTpyKuus 1o JAelIONpOM3BOJCTBY B ILIKOJE NPUHUMAETCS Ha HEONPEIENCHHBIN CpOK.
W3menenusa u nonoiHeHus K MHCTpyKUIMU NPUHUMAIOTCSA B MOPSAKE, IPEeIyCMOTpEeHHOM 11.19.1.
Hacrosed MHeTpyKuu.
19.4. Tlocne npuusTHsS WHCTpYKUIMH (MM M3MEHEHUH W JIOTIOJIHEHWHA OTIENBHBIX HYHKTOB H
pa3zenoB) B HOBOW peJaKIUK MpeIblayIias peJaklus aBTOMaTUYECKH yTpaunBaeT CUILY.



[Tpunoxenue 1
K MHCTpyKIIMK 10 J€101pOU3BOCTBY
B MAOY CHI Ne 115

IIpaBuia
o(popMIIeHUS] PEKBU3UTOB IOKYMEHTOB

1. Jnd DOArOTOBKM JOKYMEHTOB HPHUMEHSETCS TEKCTOBBIM peaakTop, oOecrneynBaromui
TpeboBaHuUs rpaduuecKoro BOCIIPON3BEICHHUS PEKBU3UTOB JOKYMEHTA.

2. Bunpel u pa3mepsl ucnoib3yeMbix mpudroB: Times New Roman — 12, 13, 14; Calibri 14 u
NPUOIMKEHHBIE K HUM.

3. Ilpu moaroroBke TEKCTOB B TabiMLax, JUIsl OOecledeHUs Jydlled 4YuTaeMOCTH JaHHBIX,
J0IycKaeTcs mpuMenenue mpudros Buaa Arial, pasmepos 12,13.

4. Jlnana3oH UCHOJIb3yEMBIX MEXKAYCTPOUHBIX HHTEPBAJIOB: OT OJMHAPHOIO J10 MOJYyTOPHOTO.

5. AO3anHBbIif OTCTYN TEKCTa JOKyMeHTa - 1,25 cm.

6. 3aroJI0BKM pa3/iesIoB U MOIPA3/IEJIOB NIeUaTatoTcs ¢ a03alHbIM OTCTYIIOM HJIM LEHTPUPYIOTCSA 110
[IUPUHE TEKCTA.

7. MHOrocTpouyHble PEKBHU3HUTBHI ME€YATAIOTCS 4Yepe3 OAMH MEXKCTPOUHBIM WHTEpBall, COCTaBHbIE
9aCTH PEKBU3UTOB OTACIAIOTCS JONOTHUTEIBHBIM HHTEPBAIOM.

8. Ecii 1OKyMEHT IOTOBHUTCS Ul M3JIaHHMs C YMEHbIIEHHEM MaciiTaba, TeKCT IedaTaeTcs yepes
7IBa HHTEpBaa.

9. UuTtepBan mexay OykBaMH B CJI0Bax - 0ObIYHBIN. MIHTEpBas MeX1y clioBaMU - OAUH IPOOe.

10. TekcT nOKyMEHTa BBIPABHUBAETCS 110 IIMPUHE JIKCTA (110 TpaHUIaM JIEBOTO M MPABOro MoJei
JIOKYMEHTA).

11. lnuHa camMoil JJTMHHOM CTPOKH PEKBU3UTA TPH YIIIOBOM PACIOJIOKEHUN PEKBU3UTOB HE Ooee
7,5 cMm.

12. lnuHa camMoil JUIMHHOW CTPOKM PEKBHU3HTA IMPH MPOJOIEHOM PACIOI0KEHUU PEKBU3UTOB HE
6oxee 12 cwm.

13. Koa dbopMbl 0OKyMeHTa

Kox ¢opmbl mokymMeHTa TpocTaBisieTcs Ha YHU(QHUIIMPOBAHHBIX (hopMax JTOKYMEHTOB, B OCHOBHOM
UCMOJb3yEeMBIX B KaJpOBOM TOKYMEHTOOOOpoTe HIKoJbl. Pacmomaraercss koa ¢GopMbl B MPaBoM
BEpXHEM Yy paboyero mois JOKYMEHTa, COCTOUT U3 ciioB "®opma mno" (HauMeHOBaHUE
Kkiaccupukaropa) u iudppoBoro Koja.

IIpumep - @opma no OKY/] 0301001.

14. HauMeHOBaHHE IIKOJIbI

HanMeHoBaH#We IIKOJBI JIOJDKHO COOTBETCTBOBATH HAWMEHOBAHHWIO FOPUIAMYECKOTO JIHIIA,
3aKpEIVICHHOMY B €ro  YyYpeJMTeNbHbIX JokymeHTax (YcraBe o00I11eo0pa3oBaTebHOM
opranm3anu). [1o1 HaMMEHOBaHUEM TITKOJIBI B CKOOKaX yKa3bIBaeTCS COKpAIIEHHOS HAMMEHOBAHUE
00111e00pa30BaTeIbHON OpraHU3aIH.

Haj HanMeHOBaHMEM IIKOJIBI - YKa3bIBACTCS TIOJTHOC HAUMEHOBAHHE BEINICCTOSIICH OpraHH3aITHH.

15. CnpaBoyYHble IaHHBIE O IKOJIe

CripaBouHbIe JaHHBIE O LIKOJIE BKJIIOYAIOT B ceOsl: MOYTOBBIM aapec, Homepa TenedoHa, (akca,
aapec SJeKTpoHHON mouthl, kKoj mmkoiasl mo OKIIO (mpoctaBusiercss mo OOmepoccuiickomy
KJaccu(uKaTopy MpeanpusTUil 1 opraHu3anuii), OCHOBHON T'OCYAapCTBEHHBIM PErucTpariiOHHBIN
Homep (OI'PH), naentudukanoHHbIi HOMEpP HAJIOTOIJIATENbIINKA/KO MPUYMHBI TOCTAHOBKU Ha
Hasiorossiit yuet (MHH/KIIIT).

16. HanmeHoBaHMe BUIa JOKYMEHTA




PexkBu3uT wucnonb3yeTcs IS YKa3aHWs BUIA JOKYMEHTa W pPAaclojiaraeTcsl MOJ PEKBH3UTOM
«HAaUMCHOBaHHE 00IIe00pa3oBaTeNbHON OpraHu3anun». HauMeHOBaHHWE BHIA TOKYMEHTa HE
YKa3bIBAETCS B MHChMaXx.
17. JaTta noxymeHTa
Jlatoii nokyMeHTa SBJSETCS Jara ero moanucanus (Tpuka3, MUChMO, 3alHCKa, akT W JIp.),
YTBEpXKIEHUS (MHCTPYKIIMSI, IOJIOKEHHWE, MpPaBUia, PErIaMEHT, IJIaH, OTYeT W JIp.), COOBITHSA,
3a(hUKCUPOBAHHOTO B IOKyMEHTE (IIPOTOKOJI).
Jlata TOKyMEHTa MPOCTABISAETCS JOKHOCTHBIM JIMIIOM, TOANUCHIBAIONINM WIH yTBEPKIAOIIUM
JOKYMEHT, WIIM TPH PETUCTPAlMH JOKYMEHTa, WJIA HEMOCPEACTBEHHO COCTAaBUTEIEM TIpHU
MOJITOTOBKE JIOKYMEHTA (CITy)KeOHasl 3aIicKa, 3asBJICHUE H JIP.).
JIOKYMEHTBI, U3/IJaBaeMbI€ COBMECTHO C JPYTUMU OPTaHU3AMMSIMH JTOJKHBI UMETh OJHY (SIUHYIO)
nary.
Haty nokymenTa ohopmisitoT apabckumu udpamMu B OCIESI0BATSIILHOCTH
e JIeHb Mecslla, Mecsl, roja. JleHp Mecsana U mecsan OQOPMIISIOT ABYMs IapamH apaOCKuX
uudp, pa3aeNCHHBIMH TOYKOW; TOJ - YeTHIphbMS apaOCKuMu IudpaMu, HaIpuMep:
01.12.2017. byksa "r" mocie uudp HEe CTaBUTCS.
e TIPH CIIOBECHO-IU(POBOM crocodOe opopMIICHHUs NaThl JIGHb MECSAIa YKa3bIBaeTCs Mapoi
apabckux mudp, roj1 YeThIpbMs apadCKuMu nudpamu, Hanpumep: 12 nexkadps 2017 r.

18. PerucrpaninoHHbli HOMEp JOKYMEHTA

PerucrpanmonHslii HOMEP JOKYMEHTA IIPOCTABIIAETCS B COOTBETCTBUU C CUCTEMOMN pPEruCcTpalui,
IIPUHATOM B IIKOJIE.

PerucrpanmoHHbIil HOMEp IPUCBAUBAETCS IOKYMEHTY IOCJE €ro MOANNUCAaHUs (YTBEPKICHNUS).
Ccbulka Ha perucTpalOHHBIA HOMEP U 1aTy JOKYMEHTa

Ccbulka Ha UCXOJSALINM HOMEp U JaTy JOKYMEHTa aJpecaHTa BKIIOYAaeT B ce0sl perucTpalioOHHbIN
HOMEDp U JaTy JOKYMEHTa, Ha KOTOPbIi JODKEH OBbITh JaH OTBET.

19. Mecto cocraBiienus (M3JaHMs) JOKYMEHTa
MecTo cocTaBiieHUs WM U3JaHUsI TIOKYMEHTa - "Topoy ..." - yKa3pIBaeTcs Ha OJaHKaX MPOTOKOJIOB
U aKTOB, COCTABJISIEMBIX B 00I11€00pa30BaTEILHON OpraHU3alHy.

20. Anpecar

B pexkBusute "Anpecat" ucnonb3yrorcs opUIUAIbHbIE HAMMEHOBAHUSI OPraHOB TOCY/IapCTBEHHON
U WCIIOJIHUTENBHON BJIACTH, OPraHOB MECTHOTO CaMOYIIpaBJIEHHs, opraHu3auui. Jlomyckaercs
HCIO0JIb30BaTh O(UIIMATBHO MPUHATHIE COKPAIICHHbIE HAMMEHOBAHMSI OPraHOB T'OCYJapCTBEHHOHN U
HCIIOJIHUTEJILHOH BJIACTH, OPTaHOB MECTHOTO CAMOYIIPABIIEHUS, OPraHU3aALNH.

[Ipn agpecoBaHMM JOKYMEHTa JOJDKHOCTHOMY M YacTHOMY JIMILy HMHMIIMAJBl CTaBSTCS IOCIE
bamunnm.

IIpumep - Pykogooumenio OO0 «Cmpoumenvy
Damunua U.0.

PexBusut "anmpecar" mpocTaBisieTcs B BEpXHEH NpaBOM 4acTu JOKyMEHTa (Ha OJaHKE ¢ YIiOBBIM
pacroyio)keHNeM PEKBU3MTOB) WJIM CIpaBa IOJA PEKBU3UTaMU OnaHka (IpH MPOJOJIBHOM
pacnojoKeHuu peKkBU3uToB OnaHka). CTpOKM pekBU3UTa "agpecar” BBIPABHUBAIOTCS MO JIEBOMY
Kparo WM LEHTPYIOTCS OTHOCUTENIBHO CAMOM IITMHHON CTPOKHU.

IIpu ampecoBaHuM OOKyMeHTa Oe€3 yKa3aHUs [OJDKHOCTHOIO JIMI[Aa HAaUMEHOBAHMsS aJpecaToB
MULIYTCS B UMEHUTEIBLHOM MaJeKe, HallpUMeEp:

Opeanvl cmamucmuxu 2opooa Mockewvl



[Ipu angpecoBaHWUM [OKYMEHTa PYKOBOJIUTENIO OpraHU3allid HAWUMEHOBAaHHWE JOJHKHOCTHU
YKa3bIBaeTCs B aTEIbHOM MaJieKe, HalpuMep:

T'enepanvromy oupexmopy OOO «H3z0anuey

Damunus U.0.

[TouroBBIii aapec HE YKa3bIBaeTCs B JIOKYMEHTaX, HAMpPaBISIEMbIX B BBICIIHNEC OPTraHbI
rocy/1apCTBEHHOMU BIIACTH, (efiepaibHble OpraHbl UCIIOJHUTENBHON BIACTH U UX TEPPUTOpUATIHLHBIC
OpraHbl, OPraHbl TOCYIAPCTBEHHOW U UCTIOTHUTEILHOU BIIACTH, TOCTOSIHHBIM KOPPECTIOHACHTAM.
[Ipu agpecoBaHuM NMHCbMa B OPraHU3aLMIO YKA3bIBAIOT €€ HAMMEHOBaHUE, 3aTeM MOUTOBBIN ajipec,
HarpumMep:

Tocyoapcmeennoe  yupeoicoenue  Bcepoccutickuili — HAYYHO-UCCIE008AMENbCKUL  UHCIUMYM
O00KYMEHMOBeOeHUsL U APXUBHO20 Oelld
Ipogpcorosnas ya., 0.82, Mockea, 117393

[Ipu agpecoBaHUM JOKyMEHTa (PU3MUECKOMY JMIly YKa3blBalOT (aMWIMI0O W HMHUIHAIBI
I10JIy4aTelisl, 3aTeM IIOYTOBBIN aApec, HAIpUMED:

Ilemposy U.II.
IIpouzeoocmeennas yu., 0.5, ke.12,
2. Mockea, 119633

PexBu3ut "Anpecat" He NODKEH cojaepkarh Oonee derbipex amapecaroB. Cioo "Komusa" mepen
BTOPBIM, TPETHUM, UETBEPTHIM ajJpecaTaMu He yka3biBaeTcsa. [lpu uucne anpecatoB Oonee 4-x
COCTaBJISIETCSI CIIUCOK PACCHUIKH TOKYMEHTA.

Ecnm pgokymMeHT oTmpaBisieTcss B HECKOJIBKO OJHOPOJHBIX OpraHU3alMii WM B HECKOJBKO
CTPYKTYPHBIX TOJIpa3AesieHUuil OpraHa UCIIOJHUTEIBLHOM BIACTH, TO OHU YKa3bIBAIOTCS 0O0OIIEHHO.
[Ipumep:

Pyxosooumensm yupescoenuii CIIO

20. 'pud yTBEpk)ACHUS TOKYMEHTA

I'pud yTBepkAeHUS MPOCTABIAETCS B MPAaBOM BEpXHEM Yriy JokyMeHTa. CTpOKM pEKBH3HTa
BBIPAaBHHUBAIOTCS IO JIEBOMY KpalO WM LIEHTPUPYIOTCS OTHOCUTENBHO CaMOM UIMHHON CTPOKH.
JIOKyMEHT  yTBEp)KIAeTCsl  JOJDKHOCTHBIM  JIMIOM  (JOJDKHOCTHBIMM  JIMIIAMM) WK
pacnopsAUTEIbHBIM JOKYMEHTOM (IIOCTAaHOBJICHUEM, PELICHUEM, TPUKA30M, PACIIOPSKEHUEM).
[Ipu yTBEepKIeHHM JTOKYMEHTa JOJDKHOCTHBIM JIMIIOM TpU( YTBEPXkKAECHUS TOJKEH COCTOATh U3
cioBa YTBEPXJAI (0e3 kaBbluek), HaMMEHOBaHUS JODKHOCTH JIMIA, YTBEPXKIAIOLIETO
JOKYMEHT, €ro MOJIUCH, HHULIUAJIOB, (DaMUIIMU U JaThl YTBEPKICHHS.

[Tpumep:

VTBEPX/IAIO
Hupexmop MAOY CILII Ne 115
H.0. amunua

21. lata

[Ipu yTBEpKIeHUN JOKYMEHTA HECKOJIBKHUMHU JOJKHOCTHBIMU JIUIIAMU UX MOJIMCH PACIIONArarTcs
Ha OJTHOM YpOBHE.

[Ipu yTBepk/I€HUH JOKYMEHTa PACHOPSAUTENBHBIM JTOKYMEHTOM Ipu( YTBEpKJIEHHS COCTOUT U3
cioB YTBEPXJEH (YTBEPXJIEHO, YTBEPX/IEHbBI, YTBEPXJIEHA), corimacoBaHHOro c
HAaMMEHOBaHMEM BHJAa YTBEPXKAAEMOro JIOKyMEHTa, HAaWMEHOBAaHUS BHJA JIOKyMEHTa B
TBOPUTEIHLHOM MAJIeKe, €r0 1aThl, HOMEepa.



IIpumep:

VTBEP)XJI[EHO
Jlupexmop MAOY CIII Ne 115
om 01.03.2020 Ne 57
22. 3arojoBOK K TEKCTY
3aroJoBOK K TEKCTy - KpaTKoe COJep)KaHhe JJOKYMEHTAa. 3arojioBOK K TEKCTy IpUKasa
dbopmymupyercs ¢ npemiiorom "O" ("O6") u oTBevaeT Ha Borpoc "o yem?"):
e 1puka3s (0 yem?) 0 CO3JaHUN KOMUCCUU;
e mpuka3 (0 yeM?) 00 yTBEP)KICHUH ITATHOTO PACTIMCAHUS;
e THCHbMO (0 YeM?) O IPeAOCTaBICHUH HH(POPMALINH.
3aroyioBOK K TEKCTY 0opMIIsieTcs 10/l peKBU3UTaMU OJIaHKa CJIeBa, OT TPaHUIIbI JIEBOTO MOJIS.
HaumenoBanue (3arojioBok) MO0 aHHOTALMS JOKYMEHTA COCTaBIISIETCS aBTOPOM MPOEKTa
JIOKYMEHTA.
3aroJ0BOK K TEKCTY MOXKET HE COCTABIIATHCS, €CITM 00bEM IOKYMEHTA HE MPEBBIIIACT 4-5 CTPOK.

23. Tekct noKyMeHTa
JIOKyMEHTBI 00IIe00pa30BaTeIbHON OpPraHMU3allU COCTABIISIOTCS HA TOCYAAPCTBEHHOM  SI3BIKE
Poccuiickoit deneparuu - pyccKkoMm.
TekcT MOKyMEHTa MOXKET COJACPIKaTh pa3ieiibl, MOAPA3ICibl, MYHKTHI, MOAMYHKTBI, HyMEPYyeMbIe
apabckuMu g pamu.
B npukazax TeKcT JOKyMEHTa M3JIaraloT OT IIEPBOTO JIMIIA €AMHCTBEHHOTO YKCia («IIPHKA3bIBAIOY)
B nokyMeHTax KOJUIETHAILHBIX M COBEHIATEIBHBIX OpPraHaXx OT TPEThEro JIHMIA EIUHCTBCHHOTO
yucna: («coOpaHue... peumoy)
TekcT mnpOTOKOJIAa W3JIAraeTcs OT TPEThEero JIMIa MHOXKECTBEHHOTO 4HCHa («CIyIIammy,
«BBICTYITHIINY, «ITOCTAHOBUJINY, «PEIIUIH),
B COBMECTHBIX MOKYMEHTAaX TEKCT H3JIAral0T OT TIEPBOTO JIMIAa MHOXXECTBEHHOTO YHCIIA!
(«TIpUKa3BIBACMY, «PEIIHITNY).
B nenoBbIx (Ci1y:keOHBIX) MUCbMAaX MCIIONIB3YIOTCS (hOPMBI U3II0KEHUS:

e OT IMEPBOrO JIMIIA MHOXKECTBEHHOTO 4YHcla («IIPOCHM HAlpaBUTh», IPEJACTABIICM Ha

pPacCMOTpPEHHEY);

e OT TpeTbero juia enuHcTBeHHOro uucina («Aamunuctpanus OY Ilkoma Ne 1238 nHe
BO3paXKaeT»);

e OT TMEpBOTO JHIIA EIWHCTBEHHOTO 4YHCIa («CUYUTAD HEOOXOAMMBIMY, «IIpEIararo
PacCMOTPETHY).

[Tpu ynorpebnenuu B TekcTe (haMuUIuil U1l MHUIMABI YKA3bIBAIOTCS TOCTe (haMIIIHU.
B nenoBbIX (CayKEOHBIX) HUChbMAaX MOT'YT HCIIOIb30BATHCS:
e BCTyNUTEIbHOE OOpaleHue:
Yeaocaemwiii cocnooun Heanos!
Yeaoicaemas eocnooca I[lemposa!
Yeaowcaemwviti Huxonati Ilemposuu!
Veaowcaemas Onvea Huxonaesna!
Yeaoccaemvie cocnooa!

B oOpamieHnn 10 JOJDKHOCTH HaWMEHOBAHHME OJDKHOCTH THIIETCS C TIPOMHCHOH OYKBBI, B
oOpartiieHuu 1o (haMUINF UHULIAATBI JINIA HE YKa3bIBAIOTCS.

e 3aKJIFOYMTENIbHAS dTUKETHAS (pasa:
C ysaoicenuenm, ...

CTpaHUIBI TOKyMEHTa HYMEPYIOTCSI, HAUUHAsi CO BTOPOTO JIUCTA JIOKyMEHTa apaOCKUMH ITUppaMu
MOCepeINHE BEPXHETO MOJIS.



Tekct AOKYMCHTA OTHACIACTCA OT 3arojioBKa ABYMSA UK TPEM MCKIYCTPOYHBIMU HHTCpPBAJIaMU
HCIIOJIb3YEMBIMHA B TCKCTC.

24. OTMETKA 0 IPUIOKEHUU

OTMeTKa O MPWIOKCHHH HUCIONB3YyeTCsl NMpH OPOPMIICHHHM THCEM W TMPWIOKCHHA K TUIaHaM,
MporpaMMamM, OTYeTaM, MOJIOKECHUSIM, IIPABHIIaM, HHCTPYKIMSAM B JIPYTHM

JIOKyMEHTaM.

B nrcbMax oTMeTKa O MPHIIOKEHUH 0QOPMIISETCS 110 TSKCTOM IMMChbMa Ha paccTosHuu 1,25 ¢cM oT
TPaHUIBI JICBOTO MMOJIs. ECiu mpuiioskeHne Ha3BaHO B TEKCTE MUChMA, B OTMETKE O MPHIOKECHUU
YKa3bIBACTCS KOJIMYECTBO JIMCTOB U KOJIMYECTBO IK3EMILISAPOB MPHIIOKECHHUS, HallpUMep:

Ilpunoosicenue: na 3 1. 6 1 3k3.

HpI/I HaJIMYUM HCECKOJIBKUX HpHJ’IO)KGHHfI, B OTMCTKE O IIPHUIIOXKCHHM OHH HYMCPYIOTCA,
YKa3bIBaAOTCSA HAUMCHOBAHUSA KAXIOIO MPUIOKCHUA, KOJIHMYECTBO JIMCTOB W KOJHUYCCTBO
OK3CMILISIPOB, HAIIPUMCEP:

Ipunoocenue:
1. Inan-epagpux ... na 3 1. 6 2 9K3.
2. Cnpaska o noomeepaicoenuu pakma ooyyenus... na 1 1. 8 1 3x3.

Ecnu npumnoxeHus: cOpoIIOpoBaHbl, TO KOJMYECTBO JIMCTOB HE YKa3biBaeTcsa. Eciu mpuiiokeHue
HaIpaBJISIIOT HE BO BCE YKa3aHHBIE B JJOKYMEHTE ajpeca, TO OTMETKY O €ro HAJMYUu OOPMIISIOT
ClIeyIoImuM 00pa3oM, HallpuMep:

Ipunoosicenue: na 3 1. 6 1 5x3. monvKo 6 nepawlil aopec.

Ha MMPUIIOKCHUAX K IIpaBUJIaM, UHCTPYKIUAM, ITOJOXKCHUAM, IJIaHaM, IIpOorpaMmam, J0roBopamMm u
APYruM JOKYMCHTaAM OTMCTKA O IIPHIIOKCHHUU HNPOCTABJISACTCA Ha IICPBOM JIMCTC IPHUIIOKCHHUA B
IIpaBOM BCPXHEM YTI'IIYy.

Ecnu mpunoxxeHue ofHO, OHO He HymepyeTcs. Eciau nmpuiokeHn# HECKOJIbKO, OHU HYMEpYIOTCS
(npunoxenue 1, npunoxenue 2).

B Tekcre noxyMmeHTa Ipu NEepBOM YIIOMMHAHUU JOKYMEHTA-IIPUIOKEHUS B CKOOKAaX yKa3bIBaeTCs:
... (mpwnoxeHue) M ... (MpUoKeHue 1); mepes HOMEPOM MPUIIOKEHHUS JOMYCKAeTCs CTABUTh
3HaK HOMepa: ... (mpunoxxenue N 2);

B oTmeTke 0 mpUIIOKEHWH yKa3bIBaeTCsl HANMEHOBAHWE BUAA OCHOBHOTO JIOKYMEHTA, €ro JaTa u
HOMEp, Hanpumep:

IIpunoocenue N° 2 k npuxazy MBOY Llkona Ne 1238 om 08.06.2017 Ne 67 "

Ecnu npuiioxeHueM K JOKYMEHTY (Hampumep, K NpHKa3y) SBISETCS YTBEPXKAAaeMbId JOKYMEHT,
(monoxeHue, MpaBuiia, UHCTPYKIUS, PErJIaMEHT U JIp.) B BEPXHEM IPaBOM YIJIy MPOCTaBISETCS
OTMETKA O MPUIIOKEHUH, HIKE — IpU( yTBEp>KACHUS, HATPUMED:

Ipunoscenue
VYTBEP)KJI[EHO
npukazom MBOY Illkona Ne 1238 om 08.06.2017 Ne 67

Bun u pasmep mpudra pexBuzura "OTMeTKa O MPHUIOKEHUU" JOJKEH COOTBETCTBOBATH BUAY U
pa3Mepy mpudTa TeKCTa T0KyMEHTa.



25. 'pud cornacoBaHus TOKYMEHTa

I'pu¢ cormacoBaHus TOKyMEHTa HCIOIB3YETCS MIPU COTJIACOBAHWU JOKYMEHTA C OpraHaMH BIIACTH,
OpraHM3alMsIMM WM JOJDKHOCTHhIMM Jjunamu. OH coctoutr u3 cinoBa “COIJTACOBAHO”,
JOJDKHOCTH JIMIIA, KOTOPBIM COTJIACOBAaH JOKYMEHT (BKJIIOYas HAMMEHOBAaHHE OpTaHM3aINHN),
JMYHON NOJNKCH, paciin(POBKU NOANUCH (MHUIUATIOB, ()aMHIJIMHU) U 1aThl COTJIACOBAHUSI.

IIpumep:

COITIACOBAHO

Jupexmop MAOY CIII Ne 115
U.U. Heanos

01.12.2017

I'pud coryiacoBaHus B 3aBUCHUMOCTHU OT BHJIa JOKYMEHTA U 0COOEHHOCTEH ero ohopMiIeHns MOKET
IIPOCTABIATHCA.

e Ha IIEPBOM JIUCTE JOKyMEHTa (€CIM JOKYMEHT UMEET TUTYJbHBIH JIUCT, - HA TUTYIBHOM
JUCTE) B JICBOM BEPXHEM YIIIy Ha ypoBHE Tpuda YTBEPKACHHS WU 0] HAMMEHOBAHUEM
JOKYMEHTa OJIMKEe K HHKHEMY I10JTI0);

e HA IOCJIEIHEM JINCTE JOKYMEHTA IO/ TEKCTOM;

e HA JIUCTE COIJIACOBAHMS, SIBJIAIOIIEMCS] HEOThEMIIEMOM YaCThIO JOKYMEHTA.

BHemiHee coriacoBaHHe TakKe MOXET OBITh OCYIIECTBICHO IPYTMM JOKYMEHTOM - ITHCHMOM,
IIPOTOKOJIOM, ITPHUKA30M.
[Ipumep:

COI'JTACOBAHO npuxazom JJO2M om 01.07.2017 Ne 01-01/54

26. Buza

CorlacoBaHue MpoOeKTa JOKyMeHTa 0(hOpMIISIETCS BU30H.

Buza mpoctaBnsieTcss cOOCTBEHHOPYYHO JIMIIOM, BH3HPYIOIIMM JIOKYMEHT, W BKIIOYaeT B ceOs
HaVMEHOBAaHHME JOJDKHOCTH BHM3HMPYIOIIET0, €ro JHMYHYI IOIIHCh, PACIIU(PPOBKY IOIIHCH
(vHMLIMATBL, (aMUIIMIO) U AATy.

ITpumep:

3amecmumens oupexmopa
U.0. Damunus
03.04.2020

JlomyckaeTcs OJMCTHOE BUSUPOBAHUE TOKYMEHTA U €TI0 IIPUIIOKEHUH.

IIppy Hamuuum 3aMedaHMii, JONOJHEHMM K TPOEKTy JOKYMEHTa BHM3a JIOMNOJHAETCA
COOTBETCTBYIOIIUM YKa3aHHUEM.

Jlnst noKyMeHTa, NOJJIMHHHUK KOTOPOrO OTIPABISAIOT W3 IIKOJBI, BHU3bl IIPOCTABIIAKOTCA HA
JK3EMILIApaX JOKYMEHTOB, IIOMEILAEMBIX B AECIIO.

Jlnst nokymeHTa, MOJJIMHHUK KOTOPOr0 OCTAeTCsl B IIKOJIE, BU3bI COTJIACOBAHUS IIPOCTABIIAIOTCS HA
000poTe MOCJIEAHEro JIMCTa MOAIUHHUKA JOKYMEHTa WJIM Ha IOCIEJIHEM JIUCTE JOKYMEHTa IOJ
MOAIUCHIO.

27. Hoanuce
[Toamuch BKIIOYAET: HAaWMEHOBaHWE JOJDKHOCTH JIMIA, TMOJMKCABIIETO JOKYMEHT, €ro

COOCTBEHHOPYUYHYIO MOJNHUCH; paCIIM(PPOBKY MOJMUCH (MHULUAIBI, (paMHITus):
ITpumep:

Jupexmop nuunas noonuce U.0.@amunus



Ecnmu  nokymeHT odopmiieH He Ha OnaHKe, B HAaMMEHOBAHME JOJDKHOCTH BKIIIOYAETCS
HalMEeHOBaHME 00I1e00pa30BaTeIbHON OpraHu3anuy (1I0JHOE Ha3BaHUE ILIKOJBI). JlomyckaeTcs B
pexBusute "lloanuce MOKHOCTHOrO Jnna" LEHTPUPOBATH HAaWMEHOBAHHME JOJDKHOCTH JIUIA,
nmoAnrucaBmICro JOKYMCHT, OTHOCHUTCIILHO caMoi I[JIPIHHOfI CTPOKHU.

IIpy moanucaHuM NOKYMEHTa HECKOJIBKMMH JOJDKHOCTHBIMH JIMLIAMU DPA3HBIX JOJDKHOCTEH MX
IIOAIIMCU PACIIONArarT OJHY IOJ APYrOM B IIOCIENOBAaTENbHOCTH, COOTBETCTBYIOLIEH HEPApXUU
3aHMMAEMOM TOJKHOCTH.

IIpumep:

Jupexmop nuunas noonuce U.0.D.
3amecmumens oupexmopa auunas noonuce U.0.D.

[Ipy moanuicaHuu JTOKYMEHTa HECKOJIBKUMH JIMIIAMH PAaBHBIX JIOJDKHOCTEH WX MOJIHCH
pacrosiaratotT Ha 0JIHOM YpOBHE.

B nokymeHTax, COCTaBIEHHBIX KOMUCCHEH, YKA3bIBACTCSI CTATYC JIMIIA B COCTaBE KOMHCCHUU:
MPOCTABJICHHEM KOCOW YepThI Tepe]] HAaWMEHOBAaHUEM JOJDKHOCTH (MOOaBIATH Kakue- 0O
MIPUCTABKH).

Ecnu nupekrop WM HMHOE YIOJHOMOYEHHOE HA IIOAINMCAaHUE JIOKYMEHTa JIMLIO BPEMEHHO
OoTCyTCTBYeT (OTHYCK, OO0JIe3Hb, KOMaHIUPOBKA) WJIM JOJDKHOCTh BaKaHTHA, TO JOKYMEHT
IIOANNCHIBAET  COTPYJHHUK,  YIOJHOMOYEHHBIM Ha  IOANMCAHHE B  COOTBETCTBUHM  C
pacCHoOpsIAUTENBHBIM TOKYMEHTOM WM HAJCIICHHBINA IMOJHOMOYMIMH, YCTAHOBICHHBIMU IPUKA30M
LIKOJIBI UJIU YYPEIUTENA, C YKA3aHUEM CBOCH JNO/KHOCTU U IIOJIHOMOYMS, HAIIPUMED:

3amecmumens oupexmopa noonucev U.0. @amunus

WITH:

Hcnonusarowuii 0o6azannocmu oupexkmopa noonucs M.0. Qamunus
WITH

u.o. oupexmopa noonucv U.0. @amunus

PexBuzut "lloanmuck AOMKHOCTHOTO JMIA" MOXKET ObITH O0GOpPMIIEH COOCTBEHHOPYYHO aBTOPOM
JIOKyMEHTa (Hampumep, MpH HAMUCAaHUU CIIYKEOHOM 3amucku 0e3 MPUMEHEHHS TEXHHUYECKHX
CpeacTB) TUO0 0POPMIIEH C UCTIOIB30BAHUEM TEXHUUECKHUX CPEJICTB.

B cnysae odopmnenuss pekBuszutra "lloanmuck JOMKHOCTHOrO JMIA" C HUCIMOJIb30BAHHEM
TEXHUUYECKHUX CPEJCTB BUA M pa3Mep WIpu(Ta YKa3aHHOTO PEKBU3UTA HE MOXET OTJIMYAThCS OT
BUJIA U pa3Mepa MpUQPTa OCHOBHOTO TEKCTA JOKYMEHTA.

PexBuzur "lloamuch MOMKHOCTHOTO JWIAa" OTAENSETCS OT TEKCTa TpeMs WIH YeThIPhMS
OAVHAPHBIMU MEKAYCTPOUYHBIMU MHTCPBAJIaAMU.

28. [leuatp

[ledats sBAsIETCS CMOCOOOM MOATBEPXKJEHHS MOJIMHHOCTH TMOANUCH JOJDKHOCTHOIO JIMIA Ha
nokyMeHTe. IledaTp cTaBUTCS Ha JOKYMEHTaX B CIy4asiX, PEAYCMOTPEHHBIX 3aKOHOJATEIbHBIMU
WM UHBIMU HOPMATHBHBIMH NIPABOBBIMU aKTaMHU.

[leyats craBUTCA Ha CBOOOJHOM OT TEKCTa MECT€, IPHU 3TOM OTTUCK I€YaTH 3aXBaThIBAET
HAaMEHOBAHME JIOJHDKHOCTHOTO JIMIA, TOIMMCABIIETO JOKYMEHT, WM B MecTe, 0003HauCHHOM
«MII» («Mecto neuatu»).

B noxymeHTax, MoAroTOBJICHHBIX Ha OCHOBE YHHU(PHIMPOBAHHBIX (OpPM, IIeYaTh CTABUTCS B MECTE,
o0o3HaueHHOM oTMeTKoi "MIT" nian uabIM 06pazom.

29. OrMeTKa 00 UCIIOJHUTEE




Otmerka 00 ucnoiHMTENe (aBTOpE) AOKYMEHTa MpPOCTABISETCA HAa MUCbMAax INKOJBI B JIEBOM
HVDKHEM YIITy JINIEBOM CTOPOHBI MOCJIEIHEr0 JUCTa JOKYMEHTA OT TPAHMIIBI JIEBOTO MOJIA WU, IPU
OTCYTCTBUH MECTA, - HA 00OPOTHOM CTOPOHE BHU3Y CIIEBA.

OTMerka BKIIOYaeT (aMHIMIO, UMsS, OTYECTBO WCHOJHMTENSI M HOMEp ero TeieoHa, a TakkKe
OTMETKa 00 HCHOIHHTEIE MOIKET JOIMOJIHATECS HAMMCHOBAHUCM JOJDKHOCTU M 3JICKTPOHHBIM
aZipecoM HCIOJIHUTEIS.

IIpumep:

Usanoe Uean Heanosuu, cneyuanucm no oxpane mpyoa
(888) 888-88-88, lvanov@mail.ru

30. OT™eTKa 0 3aBEpPEHHUH KOTTMHU

JI1st moATBEepPKIAEHUSI COOTBETCTBUSI KONMUU (BBIMUCKH M3 JJOKYMEHTA) MOJJIMHHUKY JIOKYMEHTa Ha
MOCJICTHEM JINCTE KONMWUU (BBIMMCKKA M3 JIOKyMEHTa) 1moj pekBuzutoM "lloamuce" odopmisercs
pekBU3HUT «OTMETKA O 3aBEPEHUH KOITUN.

OTMeTKa O 3aBEpPEeHMM KONMHU BKIIIOYAET: CJIOBO «BepHO», HanMMeHOBaHWE IOJDKHOCTH JIMLA,
3aBEPUBIIETO KOMHUIO, COOCTBEHHOPYYHYIO IOANMKCH, pPacU(POBKY TOIMUCH (HMHHUIIHAIIBI,
(dbamMunnio), 1aTy 3aBepeHus KOMUHU JOKYMEHTA.

PexkBuszur «OTMeTKa O 3aBEPeHHHM KOIMW» MOXET OBbITh o(opMiIeHa OT pPYKH WIH C
WCII0JIb30BaHUEM LITAMIIA.

Jonyckaercs 3aBepsATh Ka) /bl JUCT MHOTOCTPAHUYHOMN KOIHUH TOKYMEHTA.

31. OrMeTKa 0 DOCTYIUIEHHH JTOKYMEHTA

OTMeTKa O TOCTYIUIEHHH JTOKYMEHTa COAEPKUT BXOASIIUNA PErucTpPallMOHHBIM HOMEp M Aary
MOCTYIUICHUS JIOKYMEHTa. JlomyckaeTcsi yka3aHWE 4YacOB M MHUHYT TOCTYIUICHUS JIOKYMEHTa C
3aBEPEHUEM TOMUCIMH 3aHHTEPECOBAHHBIX JIHII.

OTMeTKa 0 IOCTYIIJICHUU JOKYMEHTa MOKET MPOCTABIISITHCS C UCIIOJIb30BAaHUEM IIITaMIIA.

32. Pesomronus
Pesouroninst coepkuT ykazaHUE O MCIOJNHEHHIO0 JoKyMmeHTa. OHa odopmisieTcs Ha CBOOOTHOM

MecTe paboyero mosisi TOKyMEHTa.

Pe3omtonus BkitouaeT B ce0s: pamMuinio, MHUITUAIIBI HCTIOTHUTENS (UCTIOTHHUTENEH ), TopydeHue 1o
JOKYMEHTY, TIOJIITUCh aBTOPA PE30JIOIUHU U JIaTy 0(OPMIICHHS PE3OJTFOIIHH.

Pe3omtonusi, Mo ycCMOTpEeHHIO JUIA, JAIOMIET0 MOPYyYEHUE, MOXKET BKIIOUaTh B ce0sl TakKe CPOK
HUCIIOJTHCHU A )IOKYMeHTa.



[Tpunoxxenue 2
K MHCTpYyKIIMK 1O AETONPOU3BOICTBY
B MAOY CHI Ne 115

ObPA3IIbI bJTAHKOB



Obwuil bnanx

IVIABHOE YIIPABJIEHUE OBPA3OBAHUSA
AJMUHUCTPALIUN
T'OPOJA KPACHOAPCKA

MYHUIHNIATbHOE ABTOHOMHOE
o01meo0pa3oBaTe/IbHOE YUpeKAeHUEe
«Cpennss mkoJa Ne 115»
(MAOY CII Ne 115)
Hempywuna ya., 0. 2,

2. Kpacnosapck, 660119
O(gpaxc):(391) 222-08-58

(391)226-23-70
E-mail: sch115@mailkrsk.ru
OI'PH 1022402486160
WHH/KIIIT 2465040793/246501001
No oT « » 2022t
Ha Ne oT




brank npukaza no ocHosHol

desmenbHOCU
Kogn
dopma o OKY ] 0301030
MYHHUIUIIAILHOE aBTOHOMHOE 00111€00pa30BaTeIbHOE YUPEIKICHUE 56906296
"Cpennsiss mkona Ne 115" o OKIIO
HaMMEHOBaHUE OpraHU3aluu
Howmep Jlata
JIOKyMEHTa
IPUKA3 01-35-.... 10.01.2022
0 (4ém?).........
B cootBercTBUM ........... , BCBSI3UC ......... , CIIEJBIO ..........
IMPUKA3BIBAIO:
1.
2.
Hupextop MAOY CIHI Ne 115 015(0)

C mpuka3oM o3HaKoMIIeH(a):

DdUO «_» 20 T




bnaux npuxaza o npueme na pabomy

Kopg

®opma o OK Y]] 0301001

MYHHULHUIIAJbHOE aBTOHOMHOE 00111€00pa30BaTeIbHOE YIPEIKICHNC
"Cpennsisi mikosa Ne 115" no OKIIO 56906296

(HaMMEHOBaHUE OpPraHU3aLuK)

Howmep nokymenra Hara

COCTaBJICHUA
ITPUKA3 03-01-.... 10.01.2022
(pacnopsizkeHue)
0 npueMe padoTHUKA Ha padoTy

Jlara

1.IlpunsaTsL Ha padoTy c 10.01.2022
1o

TabenbHBIN HOMEP

(bamumst, nMs1, OTIECTBO)

(cTpyKTYpHOE 1ojpa3/iesieHue)

(IOMKHOCTH (CrIeUHaNbHOCTh, MPOodeccHs), pa3psi, Kiacc (KaTerops) KBaau(hHKanm)

(ycnoBust npueMa Ha paboTy, XxapakTep pabOThI)

¢ MHMHUMAaJIbHON Tapu(HOI cTaBKOH

(oxmazom) py6. 00 kom.
(uncppani)
Han6aBkoii: KOMIIEHCAIIMOHHbIE BBIMJIATHI: NEePCOHAJIbHbIE BbIILIATHI:
1,3 — paiioHHbIi KO3 dUITUEHT 32 OTBIT PabOTHL:
30% - nporieHTHast HaJ0aBKa NOBBIIIAKINH KOI(PPUIHEHT K 3a KaTeropuio:
3a CTaX pabOThI B palioHAX OKJIATY: MPOBEpKa TETPAICH:
¢ 0COOBIMH KIMMAaTHYECKUMHU MOJIOIOM CIIEIUAIACT:
YCIIOBUSIMU
OcHoBaHue:
TpymnoBoii 1oroBop oT 20 r. Ne
Hupexrop MAOY CHI Ne 115 dUO

C mpuka3oM 03HaKOMJICH(a):
0)5(0) « » 20 T




Bnanx npuxasa 06 ysoavnenuu

Kon

®dopma mo OKY /] W

MYHHIIMIIAILHOE aBTOHOMHOE 0011e00pa3oBareibHoe yupexaenue 10 OKIO 56906296

«Cpennsist mkomna Ne 115»

(HauMEeHOBaHUE OpraHu3aLuy)

ITPUKA3
(pacnopsizkeHue)
0 NpeKpaleHu TPYA0BOI0 10roBopa ¢ paGoTHUKOM

IIpexpaTuTh aeiicTBHE TPYAOBOrO 10roBOpa ”

oT (13

Jara

Homep noxymeHnra
p M COCTaBJICHHS

03-01-.... | 10.01.2022

20 r. Ne

yBOJIUTH 7

(13

20 .

TaOenbHbIN HOMED

(bammmst, UMs1, OTYECTBO)

(cTpyKTypHOE TOzIpa3s/ieieHue)

(mOMmKHOCTB (CeHANBHOCTB, IPOdeccust), paspsia, Kiacc (KaTeropus) KBaTu(puKaIim)

110 OCHOBHOH pabote

(ocHOBaH¥E NIpeKpanIeHNs (PaCTOPKEHHs) TPYIOBOTO IOr0BOpa (YBOIBHEHH))

Hupexkrop MAOY CII Ne 115

C npukazom o3HakomJeH(a):
OUO « » 20 1.

5(0)




bBnaux npukasa o nepegooe

MYHHIIMTIATBEHOE aBTOHOMHOE 00111e00pa30BaTENbHOE YUPEKICHIE Koxn

"Cpenusst mkoa Ne 115"

®dopma no OKY/] 0301004

no OKIIO 56906296

IHPUKA3
(pacnopsizkeHue)

(HaMMEHOBaHUE OPraHU3alMK)

Howmep noxymenTa Hata
COCTaBJICHHUS

03-01-.... 10.01.2022

0 nepesojie padOTHHKA Ha APYIYI0 padoTy

Jara

IlepesecTn c

1o

TaOenbHbIN HOMED

(paMusust, UMs1, OTYECTBO)

(B nepeBoza (MOCTOSIHHO, BPEMEHHO)

IIpexuee mecTo
paboTsl

(cTpyKTypHOE 1oJpa3eneHue)

(momkHOCTD (CHELHUATBHOCTD, TIpodeccHst), pa3psi, Kiacc (KaTeropus) KBamuduKaimm)

(npu4KHa nepeBoja)

Hosoe mecTo

(cTpyKTypHOE MozipasaeneHue)

paboTHI

(MOIKHOCTH (CHIEIMANBHOCTD, TIPO(ECcCHst), paspsi, Kiacc (KaTeropus) KBaTu(uKaIim)

HanoaBkoii:

1,3 paiioHHbIN KO3 PUIHEHT;

30% ceBepHas Hag0aBKa;

TapudHas craBka (OKJIax) pyo. KOTI.

(tapamm)

KOMIIEHCAIIHOHHBbIE BBIJIATHI: NMepcoHaIbHbIE BBIILIATHI B
%:
3a OTBIT PabOTHI:
3a IPOBEPKY TeTpajeil:
3a KaTeropuIo:
MOJIOJION CHeIUaInCT:

OcHoBanmue:
CornaiieHue TpyA0BOMY JIOTOBOPY OT « » 20 r. Ne ;
Jpyroi JOKyMeHT
(IOKyMEHT (3asiBJIeHHE, MEUIIMHCKOE 3aKJIIOUEHHE U TIP.))
Hupexkrop MAOY CII Ne 115 J5(0)

C mpuka3oM 03HaKOMJICH(a):
0)5(0) «

» 200 .

Bnank npukasa o npedocmagienuu omnycka




Kon
®opma no OKV/] 0301005

MYHHITUTIAIEHOE aBTOHOMHOE 00111e00pa30BaTeIbHOE YUPEIKICHNE
"Cpenusis mikona Ne 115" no OKIIO | 56906296

(HauMEHOBaHUE OpPraHU3aLuK)

Howmep Hara
JIOKYMEHTa COCTaBJICHUS
ITPUKA3 03-02-... 10.01.2022
(pacnopsizkeHue)
0 NMPeJ0CTABJICHHH OTIIYCKA PAa0OTHHUKY
IIpexocTaBuTh OTIYCK TabenbHbIN HOMED
(bamuust, uMsi, OTYECTBO)
(IOIDKHOCTS (CTIeHaIbHOCTD, MPOdecCHs))
3a nepuoj paboTe ¢ ” 20 . mo ” 20 L.
A. eXerofHbIIl OCHOBHOM OTUTaYMBaEeMBbIil OTIYCK Ha KaJICH/IapHBIN 1€Hb

u (vm)
(exerosHbIi TONOJIHUTENbHBIN OIIaYMBAEMbIil OTIYCK, y4eOHBIH, 6€3 coXpaHeHHs 3apa00THOM IIaThl U Apyrue (yKasarb))
Ha 0 KaJICHAAPHBIX JHEH
B. Bcero ornyck Ha KaJICHIAPHBII JICHb
¢ 20 no 20 L.
OcHoBanmne:
Hupexrop MAOY CIHI Ne 115 )5(0)

C npukazom o3HakomJeH(a):

OUO « » 20 T

[Tpunoxenue 3
K MHCTpyKLIMHU 1O 1€TONPOU3BOJICTBY



B MAOY CHI Ne 115

CTPYKTYPA, COAEP)KAHUE U O©®OPMJIEHUE ITPUKA30B

INPUKA3 — pacnopsaauTenbHbIii JOKYMEHT, HW3JaBaeMblid JUIsl PEIICHUS OCHOBHBIX U
OTEPaTHBHBIX BOMPOCOB, Yy4EOHO-BOCIHUTATEIBHBIX MEPONPUATUH, BOMPOCOB (DUHAHCOBO-
XO35IIICTBEHHOM €ATEIbHOCTU 00pa30BaTeIbHON OpraHU3aluy.

Crpykrypa llpuka3sa:
IIpuka3 cocTOUT U3 ABYX OCHOBHBIX YacTeH:

®  KOHCcmamupyioweil;
®  pacnopaoumenbHou.
Conep:xkanue Ilpukasa:

B koncmamupyroweni uacmu yxa3plBarOTCI HOPMATHUBHBIE JOKYMEHTBI, MOCIIYKHBIIUE
ocHOBaHMeM i u3fanus Ilpukasza, OoTpa)karOTCs UEAWM M 3aJayd NPEANUCHIBAEMBIX IEHCTBUH,
MPUYXHBI €r0 U3/IaHHUs.

Pacnopaoumenvnaa  uyacmev  CONCPXKHUT  TPEANHCHIBAEMBbIC  NEHCTBUA,  (aMHIUH
JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 UX BBIMOJHEHUE, U CPOKU UCTIOTHEHUSI.

Odopmienue Ilpukasa:

Haumenosanue o00pazoeamenbHoli OpeaHu3ayuu, COOTBETCTBYIOIIECE €€ HAWMEHOBaHWUIO,
3aKpPCIUVICHHOMY B YUPCAUTCIIbHBIX OTOKYMCHTAX, pacriojiaractcs B BerHCﬁ JaCTHu CTpaHUIBI 10
neHtpy. Eciam cokpaieHHOe HauMEHOBaHHME OOpa30BaTEIbHOW OpraHW3alluK, 3aKpeIuieHO B
YUPCAUTCIIbHBIX JOKYMCHTAX, TO OHO MOXKCT OBITH YKa3aHO HUIKC IMOJIHOI'O UJIM 34 HUM B CKOOKax.

Haumenoeanue ooxkymenma «Ilpukasy), KOTOpOE pacmoyiaraercs CJieBa HUXKE Ha3BaHUSA
00pa3oBaTeNbHON OpraHU3aINK U MUIIETCS 0€3 KaBbIYEeK.

Jama nonnucanus [Ipukasa pacrnosnaraercs Ha 0JJHOM ypoBHe ¢ HauMeHoBaHUeM «IIpuka3»
cipaBa. OdopmieHne naThl OCYIIECTBIISIETCS apaOCKUMH IudpaMu B MOCIIEIOBATEILHOCTH: J€HB
Mecsa, Mecdl, roxa. JleHp mecsma u Mecsdl OoQOpMIISIFOTCS IBYyMsl Mapamu apaOckux uudp,
pa3aesIeHHbIMU TOYKOM; o]l — 4eThlpbMs apadckumu nudpamu. Hanpumep, naty 5 utons 2003 r.
cnenyet opopmisate 05.06.2003.

Pezucmpayuonnuiii nomep llpukasza pacronaraercs Ha OZHOM YPOBHE ¢ jaToii siesee e€. OH
COCTOUT U3 IMOPAAKOBOIO HOMCEpaA, KOTOpBIfI MOXET OBITh JOIIOJIHEH IO YCMOTPCHHUIO
00pa30BaTEeNbHOTO YUYPEXKJICHUS HHAEKCOM Jiela 10 HOMEHKJIAType [en, HH(opmanuei o6
UCTIOJHUTEINSAX U T.II.

3azon060k K mexcmy pacroiaraeTcsl HIbke HoMepa MpHKas3a B JIeBOM vacTu cTpaHulbl. OH
JIOJDKEH BKIIIOYATh B ce0s1 KpaTkoe cojaeprkanue [Ipukasza, ObITh C HUIM COTJIACOBAaH U OTBEYATh HA
Borpoc: 0 4yeM (o xkom)? Hampumep: «O co3maHum aTTECTAIMOHHOW KOMHCCHMY. 3arojIoBOK K
TEKCTY MUIIETCS 0€3 KaBbIYCK.

Koncmamupylomaﬂ yacmbs mexkcma HpI/IKaSa pacmoyiara€Tcs HUXKE €ro JaTtbl U HOMEpaA.



Pacnopsaoumenvnaa uwacmo mekcma llpukaza oTaenseTcss OT KOHCTaTUPYIOUIEH CIIOBOM
«IIPUKA3BIBAIO», nocine KOTOpOro CTaBUTCs JABoeToune. PacnopsauTenbHas 4yacTh TEKCTa
U3Jlaraercs OT MEPBOro JIMLA €AUMHCTBEHHOTO YMCia, KaK IPaBUIIO, JEJIUTCA HA IYHKTHI, KOTOPbIE
HYMEpPYIOTCs apaOCKUMU H(pamMu ¢ TOUKaAMH.

Kax/p1if MyHKT pacropsAUTEIbHON YacTH HAYMHACTCS C TJIarojia B HEONpeneIeHHoi Gopme,
YKa3bIBaAOUICT'O KOHKPCTHOC I[GflCTBHG HUCIIOJIHUTCIIA, UK C €TI0 CI)aMI/IJII/II/I, HUMCHH, OTUYCCTBA.

OtnenpHbIC 3a1aHus (HApUMeEp, 3a/1aHUs, CoepKalue U(pPOBbIe UK TAOIUYHbIE JAHHBIC)
MOTYT OGOPMIISTHCS B BHJE NpHIOKeHUH K IIpuka3y co CChUIKOW Ha HUX B COOTBETCTBYIOIIMX
nyHkrax IIpukasa.

B stom cj1ydyac Ha II€pBOM JIMCTE HpI/IJ'IO)KeHI/ISI B IIpaBOM BEPXHEM YTy ACIaCTCA HAOAIIUCh:

[Tpunoxenue k [Ipukazy

OT « » 20 Ne

HpI/I HaJIN4YMH HCCKOJIbBKHX HpI/IJ'IO)KeHI/Iﬁ KaXKAOMY U3 HUX IIPUCBAUBACTCA cBOI HOpﬂI[KOBBIfI
HOMCED, KOTOprﬁ YKa3bIBACTCs IOCIIC CJIOBA «HpI/IJ'IO)KeHI/IC».

Iloonuce pykosooumens oOpa30BATEIBLHON OpraHU3AIMM PACIOJAraeTcsi HUXKE TEKCTa
[Tpukasa, o Bcei mupHUHE CTpaHUIIBL. B cocTaB moamucu BXOAAT: HAMMEHOBAHHE €T0 JTOJDKHOCTH,
JIUYHAs TOAMKCH, pacIMGPOBKA MOANUCH (MHUIHAIIBI, (aMUIH).

Ommuck neuamu 3aBCPACT IMOJIMHHOCTL IIOAINKMCHU PYKOBOAUTECIIA O6pa3OBaTeHBHOfI
OopraHu3anMu MW pacrojaracrcsa TaKHM 06pa30M, yTOObl OH Hajarajicd Ha HaWMEHOBaHHE
HAOJIDKHOCTU PYKOBOAUTCIIA.

Busza coznacosanus (noanucu nuu, Ha KOTOpbIX AeiictBue Ilpukasza pacnpocTpassercs,
03HaKOMJIEHHBIX ¢ IIpukazom), pacnosnaraercs HUKE MOANUCH PYKOBOJIUTENS M BKIIOYAET B ceOs:
MOJIHUCh, PacIM(POBKY MOAMUCH (MHULMAIBI, (AaMUIHIO) U 1aTy O3HAKOMJICHUS.

OTtBeTcTBeHHBIH 32 pa3padoTky u noanucanue [pukaza:

PykoBonuTens 06pazoBaTenbHON OpraHU3alvy, WIK JUIO0 UM YIIOJIHOMOYEHHOE.

B mom cnayuae, ecnu pabomnuk, na komopozo oeiicmeue Ilpukaza pacnpocmpanaemcs,
OMmMKa3vleaemcsa NUCLMEHHO NOOMEEPOUmsb O03HAKOMJIEHUe ¢ HumM (nocmagumsv HOONUCH),
cocmaensaenmcs coomeemcmeyrouwiuil Akm o6 omkaze om nOONUCAHUS, KOMOPLLIL NPUIA2AECHICA
k Ilpukasy.

Odgopmnsiemces na bnanke wxonv



AKT
oT

(mara coctaBieHus)

00 O0TKAa3e 0T 03HAKOMJIEHUS
C IpUKa3oM

MBI, HIKEO AU CABIIIHECS :

(®HO) (OJDKHOCTB)
1

(®NO) (IOJKHOCTD)
]

(®HO) (OJDKHOCTB)

- COCTaBUIIN HaCTOHHlI/Iﬁ aKT O TOM, 4TO

(nomwkHOCTB, PHO)
B HAIlleM MPUCYTCTBUU OTKa3alach(Csl) OT yJIOCTOBEPEHUs] CBOEU MOAMUCKHIO (hakTa
03HAKOMJICHUS C TIPUKA30M

(HaI/IMeHOBaHHe 1 PEKBU3UTHI npm(aza)

(IOJDKHOCTB) (TIoauCH) (pacm¢ppoBKa ITOJIUCH)

(OJDKHOCTB) (TIoaucCH) (pacmm¢ppoBKa ITOJIUCH)

(OIKHOCTB) (moxnucek) (pacumpoBKa MOIIHCH)



